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BRIDG Agenda

● Federal Records Center Program (FRCP) Updates 

● Scheduling Guidance Updates 

● Unauthorized Destruction Assessment Report 

Discussion 

● Records Management Training Updates
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Presenter Notes
Presentation Notes
Last Winter meeting!

Reminders and deadlines:
ARO designations and AROC
Capstone resubmission, if using, in
Reporting data March 8

Agenda…….


Introduce Jay



Federal Records Centers 
Program (FRCP) Updates 
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Tāsha Ford
Director

Federal Records Centers Program



Questions
To Ask Questions

Chat via YouTube

or

Email: 
rm.communications@nara.gov
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Scheduling Guidance Updates
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Andrea Riley
Supervisor

Operations Research & 
Support Team (ACRS)



Scheduling Guides 

● Scheduling Guides provide advice on scheduling specific categories 
of records, usually based on function

● NARA issued the first guide, Scheduling Public Affairs Records, in 
2016

● The new guides reformat some of NARA’s existing guidance on:

○ Common permanent records

○ Personal data

○ Research and development records

○ Environmental health and safety records

● New guides cover legal and legislative records

● We expect to issue more of these guides as they are prepared

● See AC 25.2024 for more information
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https://www.archives.gov/records-mgmt/memos/ac-25-2024


Instructions for Reviewing Agency 
Schedules 

● NARA regulations require agencies to review records schedules that 
are ten years old or older every five years (see 36 CFR 1225.22a)

● We have provided instructions on how to use the Records Control 
Schedule repository (RCS) to identify and review agency records 
schedules

○ We do not recommend using ERA for this review as it does not 
contain item level data from pre-ERA schedules

● We encourage agencies to report inactive schedules to NARA so that 
we can update the RCS

○ Information on how to do this is also provided in the 
instructions

● See AC 27.2024 for more information or contact 
LSSP_Team@nara.gov
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https://www.ecfr.gov/current/title-36/chapter-XII/subchapter-B/part-1225/section-1225.22
https://www.archives.gov/records-mgmt/memos/ac-27-2024
mailto:LSSP_Team@nara.gov


Guide to Inventorying, Scheduling 
and Disposition of Federal Records 

● We are in the process of updating the Guide to Inventorying, 
Scheduling and Disposition of Federal Records, also known as the 
ISD

● This guide is a web edition of the Disposition of Federal Records 
Handbook

● We are in the process of completely revising the ISD

○ Content will better address records scheduling in an electronic 
records environment

○ It will include step-by-step instructions and best practices for 
inventorying and scheduling records

○ The guide will also explain the appraisal process

● We expect the new ISD to appear in early FY2025
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https://www.archives.gov/records-mgmt/scheduling
https://www.archives.gov/records-mgmt/scheduling


Questions
To Ask Questions

Chat via YouTube

or

Email: 
rm.communications@nara.gov
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Unauthorized Disposition (UD) Safeguards
RM Assessment 

Andréa Noel
Senior Records Analyst

Records Management Oversight and Reporting Program
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UD Safeguards Assessment

● Conducted during fiscal year 2023 with 7 agencies

1. USDA – Agriculture Research Services

2. DOD – Air Force

3. DOD – Defense Logistics Agency

4. DOD– Office of the Secretary of Defense

5. DHS – US Coast Guard

6. DOJ – Federal Bureau of Investigations

7. Treasury – Internal Revenue Service

● Focus: Evaluation of policies, procedures, and practices related to 36 CFR 
1230 & reported safeguards for 38 UD cases

● UD Categories: Accidental disposal/destruction, removal by departing 
employees, lost in transit, inadvertent loss of cellular data & unknown 
causation

● 9 recommendations 
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UD Safeguards Assessment

● Summary of Recommendations

○ Develop & regularly disseminate RM resources related to UD incidents & 
reporting requirements agency-wide

○ RM programs should:

■ Lead standardized investigatory actions

■ Collaborate with relevant stakeholders during investigations, 
reporting & safeguard development & implementation

■ Monitor safeguard implementation for completeness

■ Communicate UD incidents and safeguards agency-wide

■ Balance implementation of long-term safeguards with immediate 
temporary ones

■ Regularly monitor implemented safeguards for effectiveness and 
respond to inefficiencies
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UD Safeguards Assessment

Questions?

To Ask Questions

Chat via YouTube

or

Email: RM.Communications@nara.gov
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RM Training Updates
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Michelle Bradley, Supervisor
Rene Valero, Instructional Designer

Records Management Training Program
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New ERA 2.0 job aids

New and Revised ERA 2.0 job aids for transferring records are up!

● 14 new jobs aids
● www.archives.gov/era/training

https://www.archives.gov/era/training


Records Management for Contractors

New Training: Records Management for Contractors 
Launch Mid June 2024
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Reformatted NARA Bulletins
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Reformatted NARA Bulletins



RM Training on Social Media 

Are you and your staff logging into NARA’s RM  Training 
Program’s Social Media accounts?

● Records Management Training Program promotes  online training and 
RM resources  on social media

○ New RM messages and guidance from NARA
○ Links to training materials
○ Highlight AROC recipients

https://www.facebook.com/NARARMT/

https://x.com/nara_rmtraining
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https://www.facebook.com/NARARMT/
https://x.com/nara_rmtraining


Highlight AROC recipients
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Highlight RM Training



Highlight NARA Guidance and Bulletins
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RM Graphics
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RM Graphics
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RM Graphics



Highlight images from NARA’s 
catalog 
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General Q&A
To Ask Questions

Chat via YouTube

or

Email: 
rm.communications@nara.gov
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NEXT MEETING
Tuesday

August 13, 2024
1:30 pm EST/10:30 am PST

All upcoming BRIDG meeting dates 
and previous recordings/slides are at:

archives.gov/records-mgmt/meetings/index.html

https://www.archives.gov/records-mgmt/meetings/index.html


Bi-Monthly Records and Information Discussion Group
archives.gov/records-mgmt/meetings/index.html

rm.communications@nara.gov

Technical Difficulties
Please Stand by

https://www.archives.gov/records-mgmt/meetings/index.html
mailto:rm.communications@nara.gov
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