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Route, Review, Return for Edit, Certify and Submit a Filing

 Filing Certification and Approval Process

* Once the filing has been completed by the Filing Preparer, the Actuary (if applicable), Payment Preparer and
Plan Admin/Plan Admin Rep must certify, approve and submit the filing to the PBGC.

* Actuary: If there is Variable-Rate Premium (VRP) data supplied, they will need to certify that the information being reported
in the VRP section of the filing is accurate.

« Payment Preparer: They can submit ACH payment information through My PAA or select that the payment is being made
outside of My PAA.

« Plan Admin/Plan Admin Rep: They will review the information provided by the Filing Preparer, Actuary (if applicable), and
Payment Preparer. Once the information has been reviewed and validated, then the Plan Admin or Plan Admin Rep will
approve and submit the filing to the PBGC.

* Note: Once the filing has been submitted by the Plan Admin/Plan Admin Rep, if the Payment Preparer submitted premium
payment information via My PAA, the funds will be debited from the plan’s account.

* Flow of Certification and Approval Process

Actuary Approval Plan Admin
*if VRP data* geinent nfo Approval
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Route, Review, Return for Edit, Certify and Submit a Filing

Login

« From the Home Page, click on
the “My PAA Login" button to

|O g in . Please log in to continue

* You will need to log in to your

LO g | n ] g OV aCCOU nt to acce SS The .P.BGC. has modified My PAA.so that us'ers will now log in to My PAA via Login.gov, a secure .sign in service use(.:l by the¢public to sign in to
participating government agencies. You will no longer be able to access your My PAA account via your old credentials #i.e., username and
you r My PAA accou nt . password), so if you don't already have a Login.gov account please create one to access your My Account.
H If you are new to My PAA or have been invited by another practitioner, please click on the "Sign in with Login.ggV" to begin creating your My
¢ FO r m O re d etal I S an d Ste p - by- PAA account. If you need further assistance, please refer to the following demos listed below.
step instructions on how to . N .
Please review the following material for more details:
access your My PAA account My PAA Login gov FAQ Page
. . . Demo: Login to My PAA Using Login.gov
Vla Log In . g OV pl ease VIeW Demo: Create New My PAA and Login.gov Account

PBGC’s How to Log in to My

PAA Using Login.gov?

P u b I |S hed A nswer OF : By clicking on the Login button above, you acknowledge that you have read the Security and Privacy Notices

CANCEL
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Route, Review, Return for Edit, Certify and Submit a Filing

E2 An official website of the United States govemment Here

Plan List Page ————
g 3] My ] Administration Home Contact PBGC My PAADemos  Instructions Search instructions, keywords Ql -

. . PBGC |PAA] iccount
o O n Ce yO U h ave IO g g e d I n y C II C k ‘You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Notices

O n th e 1] P Ia n L i St” b u tto n fro m New Year, New Look, same My PAAI PBGC is redesigning My PAA starting with the Home Page and Filing Details Page, see the details here.
the Home Page.

* From the Plan List Page, click
on the Plan Name you would Now accepting 2024 Fiings
like to route, review, return for S s Lo P
edit, certify and/or submit a filing
for. How to Make a Payment? s R ..
« You can also click on the , | | | ' s o Import g
“Latest Filing ID” link if that is paslE s e

My PAA Topics

New Year, New Look, same My PAAI

oy . The below list consiststs of all of your Plans. You can use atest Filing Status column Upload Hist
th e fII Ing yOU WISh tO pe rform buttons to complete the next step for each Filing based ng details page I—
a.n aCtlon On. The n |t Wll I T Filter by Latest Filing Status
redirect you to the Filing Details Show 10+ entres Search —
rosoft Edge 124.0+, Firefox 125.0+
P age ) Create New ED Latest
" Plan 1D EIN PN Plan Name Filing il Latest PYC Latest Filing Status
Filing Ur.ate T ling ID Search All Published Answers
. MY PAA 2 0 PROD CUT OVER CREATE TEST PLAN _
2420303 131311313 121 07/26/2024 39331 Draft
UPDATE
Go To Plan Details Page E and Plan Administrators I you
86264 123456789 001 SPECIAL NON-PREMIUM TRANSACTIONS 06/05/2024 500753 01/01/2022 Submitted
2420311 898989898 898  PRACTITIONER REMOVED FROM ANOTHER PLAN 11/01/2023 506658 01/01/2023 Draft

Pension Benefit
o [l Guaranty Corporation

Showing 1 to 3 of 3 entries




Route a Filing in “Draft” Status

&5 An official website of the United States government Here's how you know

Plan Details Page
- v (W(" ﬂl:ll]il;: IIIIII ion Home Contact PBGC MY PAA Demos Instructions Search instructions, keywords
- After you have selected the appropriate PBGC (BAa) R

You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Nolices

pl a.n y reV i eW aI I th e aSSOC i ate d fi I i n g (S) i n New Year, New Look, same My PAAI PEGC is redesigning My PAA starting with the Home Pelage and Filing Details Page, see the details here
the Premium Fllings SeCt|On. @ Return to Plan List

Plan Details Page

o O nce you h a.ve id entifie d th e a.pp ropri a-te Plan Name: Plan ID: Plan Status: EIN: PN: Eﬂtegtive Plan Sponsor:
fili ng ’ CI iCk On the 13 F I LI NG D ETAI LS” MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313 121 O test
button for that filing.

) . D Create Filing 22 Manage Roles $ Payment Voucher ) Account History
* It is important to note that you may only — __ o aai = |

route, return for edit, certify, and/or
submit a filing that is not in “Submitted”
status.

* Please ensure you also have the
appropriate role(s) to proceed with the
corresponding action. See the “How to
Manage Roles” Published Answer for
further details.

Filings b“; Toam Mambers :.‘\I‘_ Admin/Gontaet Detalls



https://mypaa.pbgc.gov/app/answers/detail/a_id/90
https://mypaa.pbgc.gov/app/answers/detail/a_id/90

Route a Filing in “Draft” Status

Route as Filing Preparer

* Upon completion of the draft filing, you will have
to select the checkbox to certify the information
on the filing is accurate, and that you wish to
proceed with the filing certifications.

* A list of filing team members with roles that
correspond with the next filing status will
appear.

 Filings with variable-rate premium (VRP) information will
display associated Actuaries

 Filings without VRP information will display associated
Payment Preparers.

* Filings without VRP information or Premium Amount
due will display associated Plan Administrators and
Plan Administrators Reps, and you can select/deselect
members
* Any filing team member that is selected will
receive an automated email from My PAA
indicating that their action is required on the
associated filing.

8

Filing Management V2

Updated 1 2 337 PM

« . General Flan

_ _ Filing Details Review
Year Information

. Please review the Filing Summary information below.
« Il Premium

Calculations
Filing Summal Filing Receipt
« lll. Other Filing J e

Details
. If you have completed the preparation of this filing, please salect the chackbox below. You will then be presentad with 3 list of filing t2am members, basad on
# V. Review and their roles, who can be nofified of the next action for this filing. After you have confirmed any notifications. select the "Proceed to Certifications” button. Once
Sumn’ary you proceed, any changes to filing data can be made via the "Edit Draft” button from the Filing Datails page.

# Filing Details
Review

If any draft filing changes are neaded at this time, navigate back to make the desirad updates, then return to thizs Summary page.

If you would prefer to save your prograss and return at a |ater time to complete this draft filing, salect "Exit"
The Summary Informatian for this filing is the following:
* Plan Name: Test Plan
* EIN/PN: Unknown / Unknown
= Filing ID: 503745
= PYC 01/01/2023

+'| | understand that by selecting this checkbox, | am indicating to PBGC that | have prepared this filing accurately and completely and that | am
electing to proceed to filing certifications.

Neuxt Filing Status After Proceeding to Certifications: Pending Actuary Approval
The iling. Please select who you would like to no

Notify? First Name Last Name Email Address

corr syl v | PBGC | | EXAMPLE pbacexample@pbac.gov |

with the next

| |
filing action | TEST | | Test | | invalidinvalid@pbac govesting |
v | TEAM | | MEMBER | | pbge_39907 @pbac.com invalid |

Return to Beginning of Filing

,‘v‘\ Pension Benefit
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Route, Review, Return for Edit, Certify and Submit a Filing

Certify / Return for Edit as
Enrolled Actuary

 |f there is any Variable-rate Premium
(VRP) data in the filing (excluding VRP
exemptions), an Actuary must certify that
the information provided in the section of
the filing is accurate.

« From the Filing Details Page, for a filing in
“Pending Actuary Approval” status, click
on the “CERTIFY / RETURN FOR EDIT”
button.

* Please ensure you have the Actuary role
for this plan to proceed with certifying or
returning the filing for edits. See the “How
to Manage Roles” Published Answer for
further details.

&2 An official website of the United States govemnment Here

O s e
PBGC [PAA| himisscsion Home

‘You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Notices
New Year, New Look, same My PAAI PBGC is redesigning My PAA starting with the Home Page and Filing Details Page, see the details here.

@ Return to Plan Details
Filing Details Page

Contact PBGC My PAA Demos

Instructions

Search instructions, keywords Q

Plan Name: Plan ID: Plan Status: EIN:
MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313
Filing Progress: | PENDING ACTUARY APPROVAL
Draft Started Draft Completion Actuary Payment Option
Certification Selection

First Last Name
04/30/2024 03:17 PM EDT

First Last Name
04/30/2024 03:17 PM EDT

II [ [# Certify | Return for Edit l I

Administrator
Certification

[# Edit Draft
Filing Details
Filing ID PYC Amount Due Submitted Date
505203 01/01/2020 §75945.00 -

This premium filing is

currently in PENDING ACTUARY APPROVAL status.

Effective Plan Sponsor:
Date: et
test
04/24/2021
Filing Submission
to PBGC

[3) Filing Summary

Filing Receipt

$ Payment Voucher

As the Actuary, select the CERTIFY f RETURN FOR EDIT button to certify the filing or return to Draft status for filing edits
As the Filing Freparer, select the EDIT DRAFT button to edit the filing data. Flease note that this action will revert the filing's
status back to Draft status.

If you do not have the roles listed above and would

9 PN\

Cancel Filing

ke to request them, please see instructions on How to Manage Roles

Pension Benefit
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https://mypaa.pbgc.gov/app/answers/detail/a_id/90
https://mypaa.pbgc.gov/app/answers/detail/a_id/90

Route a Filing in “Draft” Status

Route as Filing Preparer (cont.)

* Any user that does not have a checkbox
selected next to their name and email
address will not receive the filing
notification.

« Users are not required to select any/all of the
filing team members listed.

 If you have a role associated with the next
filing action, then you may select your contact
row and send a notification to yourself.

« Any member with a greyed out checkbox
cannot be selected, as they have opted out of
filing email notifications.

* For more information about disabling email
notifications, please refer to the “Disable
Automated Filing Status Emails” Published
Answer.

10

Notify? First Mame Last Name Email Address
| PEGC | EXAMPLE | | pbgcexample{@pbgc.gov |
* | TEST | | | invalid invalid @pbgc. gov testing |
| TEAM | EMEER | | pbgc_39907 @phge.com invalid |

Next Filing Status After Proceeding to Certifications: Pending Actuary Approval

| S £ e '] al, - atha A - £ + ' #F pf - . I P E, N N P
e 18t af Niing team memobers below Nave the Actuary rale n needed for the next action for this g Flease select WITD Fou would like 1o

a
i | - £ il - Crr inf Fime o "
Wi E_:FEIESFL-'U checkbox cannot be selected, as 1 "‘“ "'a'ESﬁu.—"‘n.n..: ariy -."‘-\__" email netifications. For information about dis

notifications, please refer to the knowledge article "Disable Automated Filing Status Emails”.
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https://mypaa.pbgc.gov/app/answers/detail/a_id/148
https://mypaa.pbgc.gov/app/answers/detail/a_id/148

Filing Preparer Edit Draft

&= An official website of the United States government Here

Edit Draft

[ ] AS |On g as th e fi I in g has not be en ng\c %} ,::l: ''''' stration Home Contact PBGC My PAA Demos Instructions Search instructions, keywords Ql -
S u b m itte d to P B G C ) O n th e P I a n D etai |S You are accessing a s:lstemYoper:led :y ﬂl:e Pensi:; i:l::z:?m;;waﬁn;;o;;mh? Plzl:ﬂlP:fe:sionaI:; you a(t;l;'{l:uleéze Ta;you have ;ea::l:%ly and Privacy Notices
Page, any filing team member with the — : : '

1: H @ Return to Plan Details
Filing Preparer role can edit the data on Fiing Detatls Page
the CO m preh enSIVe P rem Iu m F II Ing by Plan Name: Plan ID: Plan Status: EIN: PN: Effective Plan Sponsor:
C“Cklng the Orange uE DIT DRAFT” MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313 121 :j.-t-:::_.-'zom test
bUttOn . Filing Progress:
¢ It is Important to nOte that Once the flllng Draft Started Draft Completion Actuary Administrator Filing Submission
returns to “Draﬁ” StatUS, any preV|OUS N Certification Certification 1o PBGC
certifications or payment information provided
will need to be completed again prior to Il geaoen | I
submission.
- . =] Filing Summar
+  For more information and step-by-step Filing Details
guidance, please view the “How to Edit/Delete a Filing ID PYC Amount Due Submitted Date n .
Fi”ng” demo 505201 05/01/2021 $0.00 s
This premium filing is currently in DRAFT status.
As the Filing Preparer, select the EDIT DRAFT butten to continue preparing this filing
f you do not want to proc h this filing, select the CANCEL FILING button to remove it from My PAA
Toreguest the Filing Preparer role, please see instructions on How to Manage Roles.
Filing Attachments + Add Attachment
,v\ Pension Benefit
11 #™%\ Guaranty Corporation


https://www.pbgc.gov/sites/default/files/edit-delete-in-process-filing.pdf
https://www.pbgc.gov/sites/default/files/edit-delete-in-process-filing.pdf

Route, Review, Return for Edit, Certify and Submit a Filing

Certify / Return for Edit as
Enrolled Actuary

« After clicking on the “CERTIFY / RETURN
FOR EDIT” button, the VRP details, as
entered on the Comprehensive Premium
Filing, will appear in a pop-up window.

 If the Actuary finds the VRP data is
incorrect and must be returned to the Filing
Preparer for edits, then click on the

‘RETURN FOR EDIT” (continue to slide 13
for more details).

 If the Actuary considers the information to
be correct, click on the blue “CERTIFY”
button (continue to slide 14 for more
details).

Actuary Review

routed back to an authorized Filing Preparer to make the necessary

VRP Details

VRP Cap Qualification: No

UVB Valuation Date: 01/07,/2023

Premium Funding Target is an Estimate: No

Premium Funding Target Method: Liternative
Full Yield Curve Used

Premium Funding Target: § 1,263,518,808.00

Market Value of Assets: $ 1,172,273,437.00

Unfunded Vested Benefits: § 91,246,000.00

Variable-rate Premium: $ 4,744,792.00

,‘v‘\ Pension Benefit
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Route, Review, Return for Edit, Certify and Submit a Filing

Return for Edit as Enrolled Actuary

» If the Actuary wants to return the filing back
to the Filing Preparer for updates, they will
click on the red “RETURN FOR EDIT”
button, and then a Return for Reason text
field will appear.

« The Actuary must enter a brief description
indicating why the filing is being returned for
edit and then click the blue “SAVE

VRP Cap Qualification: Mo

DECISION” button. | oo e

« The filing's status will be updated back to | ::Y:Nzuzm
“Draft,” so that the Filing Preparer can make || Mt vl fhssois: 1172273 45700
th e neces Sary C han g es. Variable-rate Premium: § 4,744,792.00

* If you selected the “RETURN FOR EDIT”
button by mistake and you want to certify
the filing, simply unselect the “RETURN
FOR EDIT” button and you will be able to
select the “CERTIFY?” button.

,‘v‘\ Pension Benefit

Guaranty Corporation
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Certify as Enrolled Actuary

« If the Actuary wants to certify the filing
they will click on the green “CERTIFY”
button, and then additional fields will

a p p ear. Enroliment Number:[ |
Firm Name: |:|

 All additional fields are required to
continue with the Actuary certification:

* Enrollment Number

Secret Question: Wnat is your pet's name?

Secret Answer (Case Sensitive):

* Firm Name

* Secret Answer to the Secret Question ]

* The Certification Statement checkbox
must be selected.

Status Emails
Notify Plan Administrator / Rep to Certify Filing & Submit

ESelect A Name Emai

CHITO FRANQUI pbgctest3@gmail.com
JOANNA BONILLA pbgctest2@gmail.com
KEVIN DONOVAN testing123@gmmail.comm1
First Last Name franqui-atiles.gisela@pbgc.gov
JONATAN RAMIREZ test@pbac.gov

NANCY STEVENS feldman.brandy@pbgc.gov
PAUL LONGSTREET pbgc_45202@pbgc.com.invalid

,‘v‘\ Pension Benefit

14 Guaranty Corporation



Route, Review, Return for Edit, Certify and Submit a Filing

Route as Enrolled Actuary

 Below the certify section, a list of filing team
members with roles that correspond with the
next filing status will appear.

* Filings with a Premium Amount due will display
associated Payment Preparers.

* Filings without a Premium Amount due will display
associated Plan Administrators and Plan Administrators
Reps.

* Any filing team member that is selected will
receive an automated email from My PAA
indicating that their action is required on the
associated filing.

* Any user that does not have a checkbox
selected next to their name and email address
will not receive the filing notification.

+ Users are not required to select any/all of the filing team
members listed.

* If you have arole associated with the next filing action,
then you may select ?/our contact row and send a
notification to yourself.

* Any member without a checkbox cannot be selected, as
they have opted out of filing email notifications.

+  For more information about disabling email
notifications, please refer to the “Disable Automated
Filing Status Emails™ Published Answer.

15

The list of filing team members below

rerro

/ have the Payment Prepa needed for the next action for this filing. Please select who
you would like to notify. Team members without a checkbox cannot be selected, as they have opted out of filing email
notifications. For information about disabling email notifications, please refer to the knowledge article Disable Automated Filing

Status Emails

Notify Payment Preparers

Select All Name Email

TEAM MEMBER pbgc_39907@pbgc.com.invalid
D TEST TEST invalid.invalid@pbgc.gov.testing

PBGC EXAMPLE testing.testing@pbgc.gov

SAVE DECISION CANCEL

,‘v‘\ Pension Benefit

Guaranty Corporation


https://mypaa.pbgc.gov/app/answers/detail/a_id/148
https://mypaa.pbgc.gov/app/answers/detail/a_id/148

Route, Review, Return for Edit, Certify and Submit a Filing

Route as Enrolled Actuary

« Once the Certify section has been
completed, and the appropriate filing team
members have been selected for
notification, then you will click on the
“SAVE DECISION” button.

« The filing’s status will be updated to either
“Pending Payment Info” or “Pending Admin
Approval” depending on filing information.

16

Certify

Actuary Name: PBGC EXAMPLE

Enroliment Number:

Firm Name:

Secret Question: What is your mother's maiden name?

Secret Answer (Case Sensitive):

Notify Payment Preparers

Select All Name
TEAM MEMBER
TEST TEST

nvalid.inva gC.gov.1estng
PBGC EXAMPLE testing. testi hge.gov
SAVE DECISION CANCEL ,‘= ‘\

Pension Benefit
Guaranty Corporation



Route, Review, Return for Edit, Certify and Submit a Filing

Select Payment Method

 If there is a premium amount due, a Payment
Preparer must select the appropriate payment
method before proceeding with the Plan Admin
certification and submission of the filing.

* From the Filing Details Page, for a filing in
“Pending Payment Info” status, click on the
“‘SELECT PAYMENT OPTION” button.

* Please ensure you have the Payment Preparer
role for this plan to proceed with certifying or
returning the filing for edits. See the “How to
Manage Roles” Published Answer for further
details.

» For step-by-step instruction and guidance on
how to submit a premium payment please view

the “How To Submit a Payment to PBGC” demao.

17

ZE An official website of the United States government He

rM—"'I My Plan

v,
Pg(‘]\c l p‘f ] Administration Home Contact PBGC My PAA Demos Instructions Search instructions, keywords Ql -
AA Account

You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Notices
New Year, New Look, same My PAAI PBGC is redesigning My PAA starting with the Home Page and Filing Details Page, see the details here.

@ Return to Plan Details
Filing Details Page

Plan Name: Plan ID: Plan Status: EIN: PN: Effective Plan Sponsor:
MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313 121 Dt test
047242021

Filing Progress: | PENDING PAYMENT INFO

- -
Draft Started Draft Completion @ Actuary Payment Option Administrator Filing Submission
Certification Selection Certification to PBGC
Gisela Frangui Gisela Franqui Gisela Frangui
04/26/2024 03:57 AM EDT 04/26/2024 09:43 AM EDT 04/26/2024 02:01 PM EDT
[#} Edit Draft l [ (#} Select Payment Option
- . =| Filing Summary
Filing Details D
Filing ID PYC Amount Due Submitted Date Filing Reasipt
505199 01/01/2020 §75545.00

This premium filing is currently in PENDING PAYMENT INFO status. A payment option must be selected to procsed $ Payment Voucher
A t the SELECT PAYMENT OPTION button to indicats 2 payment option for this filling, including
= EDIT DRAFT button to edit the

ne

cancel Filing
filing's status back to Draft and any completed certifications will be removed

If you do not have the roles listed above and would like to reguest them, please ses instructions on How to Manage Roles

Filing Attachments + Add Attachment

,‘v‘\ Pension Benefit
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https://mypaa.pbgc.gov/app/answers/detail/a_id/90
https://www.pbgc.gov/sites/default/files/submit-payment-to-pbgc-generate-payment-voucher.pdf

Route, Review, Return for Edit, Certify and Submit a Filing

Route Filing as Payment Preparer
Select Pay Outside Method

» After you select “Pay Outside My PAA” and
click the “Next” button, a list of Plan
Administrators (PA) and Plan Administrator
Reps will appear.

* Any PA/PA Reps that are selected will receive
an automated email from My PAA indicating
that their action is required on the associated
filing upon clicking the “Submit” button.

* Any user that does not have a checkbox
selected next to their name and email
address will not receive the filing notification.

* Users are not required to select any/all of the filing
team members listed.

* If you have arole associated with the next filing action,
then you may select your contact row and send a
notification to yourself.

* Any member without checkbox cannot be selected, as
they have opted out of filing email notifications.

*  For more information about disabling email
notifications, please refer to the “Disable Automated
Filing Status Emails” Published Answer.

18

o\
PBGC

Home Page  Contact PBGC My PAA Demos Instructions

Submit a Payment

Published 06/02/20 2021 04:07 PM

Select Payment Option v Payment Summary 2

Payment Summary

Comprehensive Filing for Plan Year Commencing 01/01/2023
Test Plan - 123456789 / 001

Confirm Payment Premium Information

Below is the payment information you are submitting. If you would like to make changes to this information, click the "Back” button. Otherwise, identify
who you would like to netify of the next required action for this filing and then click the "Submit” button te finalize your selection.

Payment Option: Pay Qutside My PAA

Since you are choosing not to submit an ACH payment via My PAA and are
EFT), please read our full external premium payment instructions here

choosing to make a payment outside of My PAA (via Pay.gov, paper check, or

Search My PAA for instructions, keywords or fopies @

Notify: First Name Last Name Email Address

" ‘ PBGC | | EXAMPLE | | testing.testing@pbgc.gov
D | TesT || Test I

v | TEAM | [ memper |

Contact Us

G eée::}-:

Recently Viswed

PN\

Pension Benefit
Guaranty Corporation
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Route, Review, Return for Edit, Certify and Submit a Filing

“v“ Home Page  Contact PBGC My PAA Demos Instructions Search My PAA for instructions, keywards or fopics @

Route Fllln%vas _Pakl/lm ent Preparer hiee 0
Select Pay Within Method
 After you select “Pay Within My PAA,” enter ome—— .

the payment information and click the e

“Next” button, the ﬁqayment summary page remia A D

will appear, and a list of Plan Administrators Poyment Amount

(PA) and Plan Administrator Reps will show butemted Claing House (1)

at the bottom of the page.
- Any PA/PA Reps that are selected will

receive an automated email from My PAA T

indicating that their action is required on the
associated filing upon entering the Secret

Answer to your Secret Question and x I e
clicking the “Authorize Payment” button.

- Any user that does not have a checkbox o ey . e
selected next to their name and email Z (e | (o | eoowcommeon |
address will not receive the filing [ R = = | |
nOtIflcatlon ] v | TEAM | [ memeer | | pboc_ses07@poge.com invaid |
- Users are not required to select any/all of the filing s e e e e

team mem be rS I isted | understand that under the Government Paperwork Elimination Act ("GPEA”) (Title XVl of Public Law No. 105-277), my answer to my secret question wi

be deemed the equivalent of my handwritten signature and as binding under 18 U.5.C. 1001 (dealing with false statements) as an inked signature.

* If you have arole associated with the next filing
action, then you may select your contact row and

Secret Question: What is your mother's maiden name?

send a notification to yourself. |S“'e“‘"““"“
* An hmerrrgber Witth%ut CthefCFPOX cannlot btef.selt_ected, Mot The secret amswer i caae maive
as they have opted out of filing email notifications. :
*  For more information about disabling email
notifications, please refer to the “Disable [ |
Automated Filing Status Emails” Published
Answer. 5 x
,v\ Pension Benefit
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https://mypaa.pbgc.gov/app/answers/detail/a_id/148
https://mypaa.pbgc.gov/app/answers/detail/a_id/148

Route, Review, Return for Edit, Certify and Submit a Filing

Certify / Return for Edit as Plan R
Ad m| n |Strat0|’ Or Plan PBGC [@ Administzation Home Contact PBGC My PAA Demos Instructions Search instructions, keywords Ql _

You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Notices

/ \d I I l I n I S t r at O r I 2 e p New Year, New Look, same My PAAI PBGC is redesigning My PAA starting with the Home Page and Filing Details Page, see the details here

« Once the filing has been certified by the © Fetum o plan Detats
Actuary (if there is Variable-rate Premium Filing Details Page
data entered in the filing), and a payment Plan Name: PanD  pansaus  en PN Effectie Pl Sponsar

MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313 121 Dot test

option has been selected by the Payment
Preparer (if there is a premium amount
due), then the filing can be certified or

returned for ed|t by the Plan Admn’]/PIan .Drah:Started .DraftCompletion @‘2::;:3“0'1 .PaymemOpticn Administrator Filing Submission

Selection Certification to PBGC

Ad I I I I n R e p_ Gisela Franqui Gisela Franqui Gisela Franqui Gisela Franqui

04/26/2024 08:57 AM EDT 04/26/2024 09:43 AM EDT 04/26/2024 02:01 PM EDT 04/256/2024 0202 PM EDT

« To ensure you can complete this action, I 1 oty o o e I
confirm the filing status is “Pending . _
Admin Approval’ on the Filing Details Filing Details R

P ag e . Filing ID PYC Amount Due Submitted Date
505189

- Click on the orange “CERTIFY / RETURN
FOR EDIT” button to proceed. $ Payment Voucher

Filing Progress: | PENDING ADMIN APPROVAL |

Filing Receipt

O P Iea.se e nSU re yOU h ave the PI an . I; 'S'irlillzl’fj::ligalaat;i);e’:sE:TN?—‘::T:ipgg:‘::\l; .::;I'TJRN FOR EDIT button to certify and submit the filing; or to Cancel Filing
Admin/Plan Admin Rep role for this plan e g iRt Py e e freae i

to proceed with certifying or returning the
filing for edits. See the “How to Manage ayment detz
Roles” Published Answer for further Roles.

details

> ,‘v‘\ Pension Benefit

Guaranty Corporation

rtthe filing's status back to Draft and any completed certifications will be removed, including

s listed abowve and would like to request them please see Insructions ¢n How 10 '.-'5’53%



https://mypaa.pbgc.gov/app/answers/detail/a_id/90
https://mypaa.pbgc.gov/app/answers/detail/a_id/90

Route, Review, Return for Edit, Certify and Submit a Filing

Certify / Return for Edit as Plan
Administrator or Plan Administrator
Rep

« After the Plan Admin/Plan Admin rep has
reviewed the filing and payment details, you
must proceed by either certifying the filing or
returning the filing for edits.

* If the Plan Admin/Plan Admin rep finds the filing and
payment incorrect, then it will be returned to either
the Filing Preparer or Payment Preparer for edits, by
clicking on the red “RETURN FOR EDIT” (continue to
slide 20 for more details).

+ If the Plan Admin/Plan Admin Rep finds the filing and
payment information to be correct, click on the
green “CERTIFY” button (continue to slide 21 for
more details).

- If the Plan Admin Rep is certifying or
returning the filing for edit, then they will need
to enter the Plan Admin details before
proceeding:

* Plan Admin Name (individual, not the entity or TPA)
+ Email Address

* Phone Number and extension (if applicable)

» Secret Answer to the Secret Question

« Select the Certification Statement IV\ Pension Benefit
21 #™%\ Guaranty Corporation

Plan Administrator Name:

Email:

Phone Number: Ext:

Flat-rate Premium: $ 172.00
Variable-rate Premium: § 0.00

Total Premium Before Proration: N/A
Total Premium: § 172.00

Premium Credit: % 0.00

Payment Option Selected: Pay Outside My PAA

Amount Due: § 172.00
Amount Paid: § 0.00

m FETRERR e




Route, Review, Return for Edit, Certify and Submit a Filing

Return for Edit as Plan
Administrator or Plan
Administrator Rep

: If th e P I an Ad m i n/P Ian Ad m i n R e p This individual's informaticn will appear in the ‘Certification of Plan Administrator secticn of the Comprehensive Prer|
decides to return the filing’ a reason and should be the actusl Plan Administrator, not a third-party represenatve
description are required before

proceeding.

» |If the edit is due to an issue with the
Filing (Return Reason = Filing), then
after the decision is saved, the filing will
be placed back in “Draft” status, so that
the Filing Preparer can make the
necessary changes.

 If the edit is due to an issue with the
payment (Return Reason = Payment),

then the filing will be placed back in
“Pending Payment Info” StatUS, so that TURN FOR EDIT '

the Payment Preparer can make the
necessary changes.

 Itis important to note that the filing status will _

not be updated until the Plan Admin/Plan

Admin Rep clicks on the “SAVE DECISION” _

button.

22




Route, Review, Return for Edit, Certify and Submit a Filing

Plan Administrator Details

Certify and Submit Filing as Plan
Administrator or Plan
Administrator Rep

 If the Plan Admin/Plan Admin Rep confirms
that the filing and payment information are
accurate, then they will click on the green
“‘CERTIFY” button to proceed.

* The Plan Admin/Plan Admin Rep will need
to enter their Secret Answer to the Secret
Question, as well as selecting the checkbox
for the Certification Statement prior to
clicking the green “SUBMIT FILING” button.

Pian Administrator Name: Gis=\z Franaul
Email: franqui-atiles.gisela@pbac.gov
Phone Number: (123) 455-7330

Ext:

Payment Info

Flat-rate Premium: § 75,945.00
Variable-rate Premium: § 0.00

Total Premium Before Proration: N/FA
Total Premium: $ 75,945.00
Premium Credit: $ 0.00

Payment Option Selected: Pay Outside My PAA

Amount Due: § 75,945.00
Amount Paid: § 0.00

Certify

Secret Question: \/nat s your pet's name?
Secret Answer (Case Sensitive):

SUBMIT FILING CANCEL

,‘v‘\ Pension Benefit
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Route, Review, Return for Edit, Certify and Submit a Filing

Filing Submitted (cont.)

« All filing team members will be able to confirm
the submission of the filing on the Plan Details
Page.

« Submitted status does not mean the filing is
error-free. PBGC will perform another
validation check after the filing is submitted via
My PAA, and the filing status will be updated
accordingly:

« Submitted/ Pending Processing: Filing is
pending PBGC processing, check back
later for official status.

« Submitted/Successfully Processed: Filing
has been processed and posted to the
plan’s Account History.

« Submitted/Filing Errors: Possible errors
have been found and an official letter will
be sent to the Plan Contact. This letter
will be viewable on the “View
Correspondence” page of My PAA.

« Submitted/Deleted: The submitted filing
has been replaced by an amended filing
or deleted from the plan’s account by
PBGC.

25

&5 An official website of the United States government Here's

2y Aa<h MyPlan

PBGC BYAA Administration Home Contact PEGC My PAA Demos Instructions
Account

You are accessing a system operated by the Pension Benefit Guaranty Corporation for Pension Plan Professionals; you acknowledge that you have read the Security and Privacy Nofices

MNew Year, New Look, same My PAAl PEGC is redesigning My PAA starting with the Home Page and Filing Details Page, see the details here

@ Return to Plan List
Plan Details Page

Plan Name: Plan ID: Plan Status: EIN: PN: Effective Plan Sponsor:
MY PAA 2.0 PROD CUT OVER CREATE TEST PLAN 2420303 Active 131311313 121 Date: test

D Create Filing «z’ Submit Request 2% Manage Roles
> View Reguest Status [EI View Correspondence

22 Team Members 22 Admin/Contact Details

04/24/2021

() Account History

$ Payment Voucher

‘ D Premium Filings

Premium Filings

ngs for this Plan (EIN/PN). To navigate to the Filing Details page for a specific filing, place your cursor over the desired Filing ID and select the

a PDF version of your filing, select the Filing Receipt button for the appropriate row. To amend a praviously submitted filing, select the Amend

Sho'.-.'| 10 2 |en‘tri93

Search: | submitted |

Filing ID - PYC Submit Date Status Action View PDF
E—
505199 01/01/2020 04/26/2024 Submitted # Filing Receipt

01/01/2023 04/23/2024 Submitted/Successfully Processed [# Amend

E Filing Receipt

,‘v‘\ Pension Benefit

Guaranty Corporation
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