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Item Average Price Report Spreadsheet: Instructions 

1. After opening the spreadsheet and selecting the Item Average Price Report Data tab of the workbook, single left click on the upper left corner (as shown 

below) to select all cells in the spreadsheet.  

 

 

 

 

 

1. Click this corner 

rectangle to highlight 

entire spreadsheet. 
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2. After all cells are highlighted, select the “Data” tab on the ribbon and click the “Filter” option. This will activate filtering of all the provided columns. 
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3. Filtering can now be customized to the user’s desired parameters. Below are examples of some good filtering options to use. 

a. Filter by location: In column “A”, click on the drop-down option to reveal the available District location. From the menu, select the desired 

location. More than one district location can be selected. In the example below, District 3 was the desired location. 
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b. Filter by Bid Item: In column “H”, click on the drop-down option to reveal the available Bid Items or Item_Codes. From the menu, select the 

desired bid item. More than one item can be selected. In the example below, 405-435A was the desired location. 
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c. Filter by Publication Year: In column “B”, click on the drop-down option to reveal the available Publication Years. These represent the 

construction year of each of the projects available in the data. From the menu, select the desired year. More than one year can be selected. In 

the example below, 2018 was the desired publication year. 
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d. Filter by Quantity: In column “K”, click on the drop-down option to reveal the available item quantities. From the menu, select the desired 

quantities. More than one quantity can be selected. In the example below, six project quantities were selected to span a desired quantity range. 
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4. For a graphical scatter plot view of the filtered data: 

a. Highlight the columns for “Qauntity” and “Bid_Price.” 

b. Select the “Insert” tab. 

c. Select the “Scatter” plot icon. 
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d. Pick an area to the right of the data columns to draw a box for the scatter plot. 
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5. To add a Trendline through the scatter plot (Note: This step through is for selection of a power Trendline, other options may be more appropriate): 

a. Select the “Layout” tab. 

b. Pick the “Trendline” icon. 

c. Select the “More Trendline Options. . .” 
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d. Select the “Power” Trendline option. 
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Appendix A (Column Headings) 

 

Column Title Description 

District Regional administrational area associated with a contract. Main District offices are in the following locations: 
1 – Coeur d’ Alene (Northern Idaho) 
2 – Lewiston (Northern central part of pan handle part of Idaho) 
3 – Boise (central Idaho) 
4 – Shoshone (South central Idaho) 
5 – Pocatello (South East Idaho) 
6 – Rigby (North East Idaho) 
7 – LHTAC (Local Highway Technical Assistant Council, can be any section of Idaho) 

Year Year of the letting date 
Month Month of the letting date 
Letting_Date Date associated with the bid opening of the project. 
Contract Contract identifying number that can represent a single or group of projects. 
Lead_Key Lead project key identifier associated with a contract. 
Project_Description Project description/location given to the lead key number associated with a contract. 
Bidder_Rank 
(or Rank) 

Ranking number given to a contractor that has submitted a bid on a project. A number 1 signifies the winning bid 
representing the lowest overall bid total for a contract. 

Item Bid item identifier 
Item_Description Bid item description 
Unit Bid item unit of measure 
Quantity Engineering estimated quantity for a given bid item 
Bid_Price Contractor bid price given for a bid item 
Item_Total Total bid amount for a given bid item by a contractor 
Bid_Total Total bid amount for the contract by a contractor 
Perc_Bid 
(or Percent_Bid) 

Item_Total / Bid_Total (useful for items that are bid as a percentage of the overall bid such as mobilization) 

Fund_Type Funding type associated with the contract: Federally funded, State funded, or Other funded. 
 


