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Preface 
The Submission Guide assists users submitting the CSPR for SY 2022-23. This guide 
addresses the basic mechanics of the Voxco Survey Tool, system access, and navigation 
for this process. 

This guide will be updated if major system modifications affect user procedures. 

According to the Paperwork Reduction Act of 1995, no persons are required to respond to 
a collection of information unless such collection displays a valid OMB control number. The 
valid OMB control number for this information collection is 1810-0724. The time required to 
complete this information collection is estimated to average 36.50 hours per response, 
including the time to review instructions, search existing data resources, gather the data 
needed, and complete and review the information collection. The obligation to respond to 
this collection is required to obtain or retain a benefit under the Elementary and Secondary 
Education Act (ESEA), as amended by the Every Student Succeeds Act (ESSA). If you 
have any comments concerning the accuracy of the time estimate(s) or suggestions for 
improving this form, please write to: U.S. Department of Education, Washington, DC 
20202-4537. If you have comments or concerns regarding the status of your individual 
submission of this form, write directly to: Office of Elementary and Secondary Education, 
U.S. Department of Education, 400 Maryland Avenue, S.W., Washington, DC 20202.  
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1.  Introduction 
The Voxco Survey Tool is a web-based survey application that allows State education 
agencies (SEAs) to report information required under Section 8303 of the Elementary and 
Secondary Education Act (ESEA), as amended. 

This document is intended to guide CSPR Coordinators in submitting the SY 2022-23 
Consolidated State Performance Report. 

2.  Overview 
This document provides instructions for submitting the SY 2022-23 CSPR through the 
Voxco Survey Tool. 

Section 8303 of the ESEA, as amended, provides to States the option of applying for and 
reporting on multiple ESEA programs through a single consolidated application and report. 
Although a central, practical purpose of the CSPR is to reduce the burden on States, the 
CSPR is also intended to encourage the integration of State, local, and ESEA programs in 
comprehensive planning and service delivery, and to enhance the likelihood that States will 
coordinate planning and service delivery across multiple State and local programs. The 
combined goal of all educational agencies—State, local, and federal—is a more coherent, 
well-integrated educational plan that will result in improved teaching and learning. The 
CSPR includes the following ESEA programs: 

• Title I, Part A; 
• Title I, Part C; 
• Title I, Part D; 
• Title II, Part A; 
• Title III, Part A; 
• Title IV Part A; 
• Title V, Part A; 
• Title V, Part B, Subparts 1 and 2; and 
• The McKinney–Vento Act. 

2.1 Change from prior years 

The CSPR Part I and Part II surveys were separate collections on separate time frames in 
prior years. Both Parts I and II are collected at the same time in one survey beginning with 
SY 2022-23. Note that the individual certification of each Part is still required for SY  
2022-23.  
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2.2 Timeline 

2.2.1 Due date 

The Authorizing State Official must certify Parts I and II of the CSPR no later than 5:00 p.m. 
ET, Wednesday, February 28, 2024. After this date, the tool will be locked, and users will 
not be able to enter information. 

2.2.2 Reopening for corrections 

The SY 2022-23 CSPR Parts I and II will reopen for manual entry corrections on 
Wednesday, March 27, 2024. The CSPR will close on Wednesday, April 17, 2024, at 5:00 
p.m. ET. 

2.2.3 Automated emails about CSPR milestones 

The Voxco Survey Tool will send CSPR email notifications to States automatically at the 
following intervals: 

• CSPR Open Reminder 
• CSPR Closing Soon Reminders 
• CSPR Submission Confirmation 
• CSPR Reopen Period Reminder 
• CSPR Reopen Period Closing Soon Reminders 
• CSPR Submission Confirmation 

2.3 Help desk and technical support 

For CSPR data questions, users can contact the U.S. Department of Education Partner 
Support Center (PSC) by toll-free telephone or email: 

Telephone: 1-877-457-3336 (877-HLP-EDEN) 
Federal Relay Service: 800-877-0996 (Voice/TTY) / federalrelay@sprint.com
Email: EDEN-Submission-System@ed.gov

Hours of operation are between 8:00 a.m. and 6:00 p.m. ET, Monday through Friday, 
except for federal holidays. 

For technical questions or issues with the Voxco Survey Tool, users can contact the 
Office of Elementary and Secondary Education (OESE) by email: OESE.CSPR@ed.gov.

mailto:federalrelay@sprint.com
mailto:EDEN-Submission-System@ed.gov
mailto:OESE.CSPR@ed.gov


January 2024 9 SY 2022-23 

U.S. Department of Education 
Submission Guide: Consolidated State Performance Report (CSPR) 
 

3.  Accessing the Voxco Survey Tool 
3.1 Accessing the dashboard 

The State CSPR Coordinator(s) will receive a unique URL and PIN from 
OESE.CSPR@ed.gov via email on January 31, 2024. The URL and PIN will allow access 
to the Voxco Survey Tool to the CSPR Submission Dashboard (dashboard). 

Each State will only receive one URL and one PIN by email. Users can click on the link to 
enter the tool (recommended), copy and paste the URL into their preferred browser, or type 
the website information into the browser. Then, enter the provided PIN to access the 
dashboard. 

The user will enter the dashboard and see a landing page. 

mailto:OESE.CSPR@ed.gov
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3.2 Assigning and accessing CSPR Sections 

Each CSPR Section has an associated unique URL and PIN. These URLs and PINs will 
only grant access to that specific Section. This will allow users to be in multiple Sections at 
the same time. Concurrent use is still not possible (see section 3.4.2 below for more 
details). 

Coordinators must email assignee(s) the URL and PIN associated with the Section(s) 
they have been assigned. 

To add, update, or review a Section assignee, select the radio button next to a Section, 
then click “Next.” On the following page, enter the assignee’s contact information to track 
who the Section is assigned to. 

Once you have entered the contact information, click “Next” to return to the dashboard 
page with the Section table. 

To begin entering data for a CSPR Section, click or copy the URL listed and enter the PIN 
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provided if prompted. Follow the instructions within the Section survey to complete the 
submission for that Section. The “Survey status” column will update as Sections are 
completed, but it does not refresh automatically. To see updates, you will need to refresh 
by pressing F5, your browser’s refresh button, or closing and re-opening the page. 

If someone other than the CSPR coordinator will be completing the Section, they will need 
the URL and PIN. You will need to email this information to them, as the Voxco Tool 
does not do this. 

3.3 Accessibility 

The Voxco Survey Tool is designed to be 508-compliant. For best performance, a computer 
is recommended, although the tool will work on a mobile device. The Voxco Survey Tool 
will work on all browsers; however, Chrome or Firefox are recommended for optimal use. 

3.4 Users 

3.4.1 Types of users 

Through the Voxco Survey Tool, the CSPR collection supports a single type of user. All 
users can view, enter, and update CSPR data via Voxco for their own State. They can view 
and print the submission entries in the certification sections, email the certification form, 
and submit CSPR data. 

3.4.2 Multiple and concurrent users 

While Voxco will allow for multiple users in a Section at different times, avoid 
concurrent use (more than one user in a Section at the same time) to ensure data are not 
lost. For example, if two users are entering data simultaneously in Section 2.5.1.1 Title I, 
Part D Programs and Facilities, there is a risk the input of one of the users will be omitted 
as the other user navigates through the tool. The system  can accommodate multiple users 
within a State to access the tool at different times within the same Section, or at the 
same time within different Sections. To avoid potential confusion and unintended 
omission of data, assign responsibilities so that no two users work in the tool at the same 
time. 
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4.  Using the Voxco Survey Tool 
4.1 Navigating through the tool within a CSPR Section 

4.1.1 Forward and backward 

A progress bar at the top of each page indicates how much of the survey has been 
completed. Use the “Back” and “Next” buttons at the bottom of each screen to navigate 
through the tool. The “Back” button will take the user to the screen they were previously 
on.  

A user can navigate to any page if the survey has not been submitted. Data cannot be 
edited after submission, which locks the survey form. For information on unlocking the tool 
after submission, please see section 6.4. 

 Note: The Tab key can be used to move from one data entry field to the 
next within a page. Do not use the Enter key. 

 Note: Data are saved automatically when users click “Next” as they 
navigate through the survey tool. Closing the web browser prior to 
clicking “Next” on a given page results in data not being saved; the data 
will need to be re-entered. 

4.1.2 Returning to a Section in progress 

Users can return to a Section already in progress by using the Section’s unique link and 
PIN. The user will be taken to the page they were last working on. 

4.1.3 Moving to other Sections 

Beginning in the SY 2022-23 collection, each Section has its own URL. To move to another 
Section, users will need to have the URL and PIN for that Section.  

All Section URLs and PINs are contained within a dashboard. The URL and PIN to access 
the dashboard was shared with the State CSPR Coordinator(s) by email on January 31, 
2024. Below is an example dashboard. 
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4.2 Entering data 

The Voxco Survey Tool uses several types of data entry fields. Data entry fields include 
text,  numerical responses, and radio buttons. 

If a response is out of bounds, an error message will appear. The user must correct the 
data to move forward in the tool. 

The following sections provide details for entering information on each screen in Parts I 
and II. 
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5.  Data Entry 
5.1 CSPR Part I 

5.1.1 Student Academic Achievement and Participation in State Assessments (Part I, 
Section 1.1.4) 

Section 1.1.4 of the CSPR asks whether your State received a waiver under 34 CFR 
200.6(c) for the 1% cap on the percentage of students assessed using the alternate 
assessment based on alternate achievement standards for the current year. Use the radio 
buttons to answer this required question. 

 Error: Users will receive the following error message if a response is 
not selected for all three subjects: “Answer is incomplete.” 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 



January 2024 15 SY 2022-23 

U.S. Department of Education 
Submission Guide: Consolidated State Performance Report (CSPR) 
 

5.1.2 Grants for State Assessments and Related Activities (Part I, Section 1.1.7) 

Section 1.1.7 of the CSPR asks about the State’s use of funds under Section 1201 of 
ESEA. Enter the percentages of funds made available under Section 1201. Accepted 
values to this required question are between 0 and 100. Use radio buttons to indicate 
whether the funds were used for each purpose. Answers to these questions are required. 

 Error: Users will receive the following error message if 

• a number is not entered for both purposes or  
• their sum is greater than 100.  

“Please ensure your response is rounded to the nearest 10% and the 
sum is not greater than 100%. If you did not spend funds on a listed 
purpose, enter 0 (zero).” 
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 Error: Users will receive the following error message if 

• a response option is not selected for every purpose in 1.1.7.2 or 
• “Yes” was selected for the “Other” option but no text was entered in 

the text box. 
“Answer is incomplete.” 



January 2024 17 SY 2022-23 

U.S. Department of Education 
Submission Guide: Consolidated State Performance Report (CSPR) 
 

Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.1.3 Title III and Language Instructional Programs (Part I, Section 1.3.2) 

Section 1.3.2 of the CSPR asks about Title III and Language Instructional Programs 
(LIEPs). Enter the language(s) of instruction applied for each LIEP type. The user can also 
describe “other” types of LIEPs, if applicable. 

 Error: If a response besides “N/A” is entered in 1.3.2 for “Other,” the 
description of “Other” in 1.3.2.1 is required. The user will receive the 
following error message if a description is not provided: “Answer is 
incomplete.” 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.1.4 Teacher Information and Professional Development (Part I, Section 1.3.4) 

Section 1.3.4 of the CSPR asks for the unduplicated headcount of teachers who are 
working in LIEPs as defined under section 3201(7) of the ESEA and reported in CSPR 
Section 1.3.2 (LIEPs). Enter a whole number in the space provided. Do not use commas. 

Enter a description of the State’s specific English Language (EL) certification and licensure 
requirements in the text box. If the State does not require EL certification or licensure, enter 
a description of the high level of certification or licensure required by the State for which a 
teacher is considered “fully certified or licensed” to teach ELs in an LIEP in the text box. 

 Error: The user will receive the following error message if no response 
is provided for 1.3.4.1: “Please enter a value between 0 and 999,999.” 

 Error: The user will receive the following error message if a response is 
not provided for 1.3.4.2: “Answer is incomplete.” 

Information about any data quality issues can be included in the comment box. 
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When all the information is entered, click “Next” to proceed to the next item. 

5.1.5 Activities of Subgrantees Related to the Teaching and Learning of ELs (Part I, 
Section 1.3.5) 

Section 1.3.5 of the CSPR asks users for the number of LEAs that conducted each 
required and optional activity serving ELs in LEAs receiving Title III, Part A funds. Enter 
whole, positive numbers. Do not use commas. 

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the 
expected format or is removed. 
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If a user enters a number greater than 0 (zero) for the “Other (section 3115(d)(9))” row in 
the table above, the user is required to describe what “other” activities were conducted. 
This information can be entered into the text box immediately below the table for 1.3.5.2. 

 Error: An answer is expected for 1.3.5.2.1 if the “Other  
(section 3115(d)(9))” response is greater than 0 (zero). If a user 
attempts to continue without answering, they will receive the following 
error message: “Answer is incomplete.” 

Information about any data quality issues can be included in the comment box. 
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When all the information is entered, click “Next” to proceed to the next item. 

5.1.6 State-level activities under 3111(b)(2)(D) (Part I, Section 1.3.6) 

Section 1.3.6 of the CSPR asks users to use radio buttons to select whether each type of 
assistance listed was provided by the SEA to LEAs receiving Title III, Part A subgrants. 
The user can also include a description of other activities.  

 Error: The user will receive the following error message if a response 
option is not selected for every activity in 1.3.6: “Answer is incomplete.” 

 Error: An answer is expected for 1.3.6.1 if “Yes” was marked for 
“Other.” If a user attempts to continue without answering, they will 
receive the following error message: “Answer is incomplete.” 
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Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 

5.1.7 Unduplicated number of immigrant students enrolled in schools in the State, 
the number of immigrant students in LEAs receiving funds under Section 
3114(d) of the ESEA, and the number of 3114(d)(1) subgrants (Part I, Section 
1.3.7) 

Section 1.3.7 of the CSPR asks users to report the number of 3114(d)(1) subgrants. Enter 
whole, positive numbers. Do not use commas. 

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the 
expected format or is removed. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.1.8 State Subgrant Activities (Part I, Section 1.3.8) 

Section 1.3.8 of the CSPR asks for the date when the State received the Title III, Part A 
allocation from the U.S. Department of Education (ED) and the average date when the 
State made these funds available for obligation to subgrantees for the intended school 
year.  

Enter a date in MM/DD/YYYY format. The number of days from allocation to average date 
of fund availability will be calculated by the tool.  

Users should also provide a description of how the State can shorten the process of 
distributing Title III, Part A funds to subgrantees in the open text box. 

 Error: The following error message will appear 

• if the date entered is not in the MM/DD/YYYY format or  
• the number is outside the range of July 1, 2022, to June 30, 2023. 

“Please ensure the dates are in the MM/DD/YYYY format and between 07/01/2022 
and 06/30/2023.” Or “Please ensure the date is after the reported Date State 
Received Allocation, is in the MM/DD/YYYY format and between 07/01/2022 and 
06/30/2023.” 

The user will not be able to navigate forward until the dates and number conform to the 
expected format or are removed.  
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Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 

5.1.9 Title III Subgrantees – Termination of Title III, Part A Programs or Activities 
(Part I, Section 1.3.9) 

Section 1.3.9 asks users to use radio buttons to indicate whether any Title III LIEPs or 
activities were terminated for failure to reach program goals.  
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 Error: Users will receive the following error message if a response 

option is not selected: “Answer is incomplete.” 

Users must provide the number of language instruction education programs or activities 
terminated if “Yes” is selected. Enter a whole, positive number. Do not use commas. 

 Error: The number of instructions programs or activities that were 
terminated is expected if “Yes” is marked in 1.3.9. If a user attempts to 
continue without entering a number, they will receive the following error 
message: “Please enter a number between 1 and 999,999.” 

Information about any data quality issues can be included in the second comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.1.10 LEAs receiving McKinney–Vento subgrants and reporting data (Part I,  
Section 1.5.1) 

Section 1.5.1 of the CSPR asks users to report the number of LEAs reporting required 
McKinney–Vento data. Enter whole, positive numbers. Do not use commas. 

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the 
expected format or is removed. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.1.11 ARP-Homeless I Subgrantees (Part I, Section 1.5.4) 

Section 1.5.4 of the CSPR asks users to report the count of LEAs within the State who 
received subgrants with ARP-Homeless I funds. Enter whole, positive numbers. Do not use 
commas. 

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the 
expected format or is removed. 

5.1.12 ARP-Homeless II Subgrantees (Part I, Section 1.5.5) 

Section 1.5.5 of the CSPR asks users to report the count of LEAs within the State who 
received subgrants with ARP-Homeless II funds. Enter whole, positive numbers. Do not 
use commas. 

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the 
expected format or is removed. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.1.13 Subgrantees Awarded Funds through ARP-Homeless I and II (Part I,  
Section 1.5.6) 

Section 1.5.6 of the CSPR asks for  

• the NCES LEA ID,  
• name of each LEA that received ARP-Homeless funds, and  
• the amount each received. 

For consortia, users should list all the LEAs participating in the consortia and assign the 
total ARP Homeless I or II award amount to the lead LEA. 

To report these data, users will enter the information in an Excel file template. Users will 
obtain the Excel file template by clicking on the link provided in the Voxco Survey Tool. 
Users will upload the populated Excel file to Voxco on the same screen.  

The following is a screenshot of the Excel template. 
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 Note: The Excel file lists ARP I and ARP II award amounts side by side. 
List each LEA once. Please indicate “$0” in the following situations: 

• For LEAs that received ARP I funds but not ARP II funds or 
participated in ARP II consortium, list award in ARP I column and  
$0 in ARP II column.  

• For LEAs that received ARP II funds but not ARP I funds or 
participated in ARP I consortium, list award in ARP II column and 
$0 in ARP I column. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.1.14 Migratory Child Counts (Part I, Section 1.6.1) 

Section 1.6 of the CSPR collects data on the Migrant Education Program (MEP) (Title I, 
Part C) for the performance period of September 1, 2022, through August 31, 2023.  

Section 1.6.1 of the CSPR asks users to enter concerns about the accuracy of the reported 
child counts or the underlying eligibility determinations on which the counts are based, as 
well as how and when these concerns will be resolved. Users can enter this information 
either by copying and pasting from an external document or typing in the text box.  

 Error: Users will receive the following error message if a response for 
1.6.11 is not provided: “Answer is incomplete.” 

When all the information is entered, click “Next” to proceed to the next item. 
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5.1.15 Migratory Child Count (Part I, Section 1.6.2) 

Section 1.6.2 of the CSPR asks users for an explanation of reasons the number of eligible 
migratory children increased or decreased by more than 10% compared to the previous 
performance period, if applicable. Users can enter this information either by copying and 
pasting from an external document or typing in the text box.  

5.1.16 Eligible Migratory Children Served by the Migrant Education Program (MEP) 
During the Summer/ Intersession Term (Part I, Section 1.6.3) 

Section 1.6.3 of the CSPR asks users for an explanation of reasons for an increase or 
decrease of more than 10% in the number of eligible migratory children provided MEP-
funded summer/intersession services, if applicable. Users can enter this information either 
by copying and pasting from an external document or typing in the text box.  

5.1.17 Quality Control Processes and Prospective Re-Interviewing (Part I, Section 
1.6.4) 

Section 1.6.4.1 of the CSPR asks whether the State collects all required National 
Certificate of Eligibility (COE) data elements. Enter this information with radio buttons. 

 Error: Users will receive the following error message if a response it not 
provided for 1.6.4.1: “Answer is incomplete.” 
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Section 1.6.4.2 of the CSPR asks users for information about prospective re-interviews 
conducted during the performance period to test the accuracy of the State’s MEP eligibility 
determinations. Use the radio buttons to answer each question in the table. 

 Error: If a response is not provided for each item in 1.6.4.2, the user will 
receive the following error message: “Answer is incomplete.” 
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Section 1.6.4.3 of the CSPR asks users to report prospective re-interviewing results. Enter 
whole, positive numbers.  

 Error: Negative numbers or numbers with decimals will receive the 
following error message: “Please enter a whole number between 0 and 
999,999.” The user will not be able to navigate forward through the 
instrument until the number conforms to the expected format or is 
removed. 

Section 1.6.4.4 of the CSPR asks users to explain how the State implemented corrective 
actions or improvements to address the problems identified by the State through re-
interviews, including the removal of other ineligible children in the total population. Users 
can enter this information either by copying and pasting from an external document or 
typing in the text box. 

 Error: If a response is not provided for 1.6.4.4, the user will receive the 
following error message: “Answer is incomplete.” 

Information about any data quality issues can be included in the comment box. 
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Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2 CSPR Part II 

5.2.1 State Report Cards (Part II, Section 2.1.1) 

Section 2.1.1 of the CSPR asks users to provide the URL for the publicly posted State Report 
Card for the current reporting period required under Section 1111(h)(1)(A) of the ESEA or the 
date the State publicly posted its State Report Card for the current report period if the public 
URL is unavailable. 

 Error: If a response is not provided for 2.1.1, the user will receive the 
following error message: “Answer is incomplete.” If a URL cannot be 
provided, the subsequent date field must be complete to proceed. 

Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2.2 Adjusted Cohort Graduation Rates and Postsecondary Enrollment (Part II, Section 

2.3.3) 

Section 2.3.3 of the CSPR asks users to indicate the postsecondary program types in and 
outside the State for which enrollment data are reported. Select “Yes” or “No” for each row in 
the table.  

 Error: If a response option is not selected for each row in 2.3.3, the user will 
receive the following error message: “Answer is incomplete.” A response 
must be provided to continue. 

Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2.3 LEA Title I, Part D Programs and Facilities – Subpart 1 (Part II, Section 2.5.1.1) 

Section 2.5.1.1 of the CSPR asks users to provide 

• the number of State agency Title I, Part D, Subpart 1 programs and facilities that serve 
neglected and delinquent students; 

• the average length of stay by program/facility type; and 
• the average number of days served for these students.  

Enter whole, positive numbers between 0 and 999,999 in each row in the Count of 
Programs/Facilities column. As those numbers are entered, the total row will automatically 
calculate the total number of programs/facilities.  

Enter a number between 0 and 365 into each row in the Average Length of Stay in Days and 
Average Number of Days Served columns.  

 Error: If a number entered in the table is outside the range, the user will get 
the following error message: “Please ensure value for Count of 
Programs/Facilities is between 0 and 999,999. The values for Average lend 
of Stay and Average Number of Day Served should be between 0 and 365.” 
The user             will not be able to navigate forward through the instrument until the 
number  conforms to the expected format or is removed. 

 Note: The Voxco Survey Tool checks all numbers in the table 
simultaneously. If more than one number is out of range the error message 
will remain until all out-of-bounds values are corrected. 



January 2024 39 SY 2022-23 

U.S. Department of Education 
Submission Guide: Consolidated State Performance Report (CSPR) 
 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.4 LEA Title I, Part D Programs and Facilities – Subpart 2 (Part II, Section 2.5.3.1) 

Section 2.5.3.1 of the CSPR asks users to provide 

• the number of LEA Title I, Part D, Subpart 2 programs and facilities that serve 
neglected and delinquent students and  

• the yearly average length of stay and average number of days served by 
program/facility type for these students.  

A number between 0 and 999,999 should be entered in each row in the Number of 
Programs/Facilities columns.  

A number between 0 and 365 should be entered into  each row in the Average Length of Stay 
in Days and Average Number of Days Served columns.  

A screenshot of this item is shown on the next page. 

 Error: If a number entered in the Number of Programs/Facilities columns is 
outside the range or includes a decimal, text, or comma, the user will get the 
following error message: “Please ensure value for Count of 
Programs/Facilities is between 0 and 999,999. The values for Average lend 
of Stay and Average Number of Day Served should be between 0 and 365.” 
The user will not be able to navigate forward through the instrument until the 
number conforms to the expected format or is removed. 

 Note: The Voxco Survey Tool checks all numbers at once. If more than one 
number is out of range the error message will remain until all out-of-bounds 
values are corrected. 
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Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2.5 Funds Spent Under Title IV, Part A (Part II, Section 2.6.1) 

Section 2.6.1 of the CSPR asks for the dollar amount of funds spent by LEAs on the three  
content areas under Title IV, Part A of the ESEA. Enter a whole, positive number between 0 
and 9,999,999,999 in each row. Do not use commas.  

 Error: If the number is outside the range, the user will get the following error 
message: “Please enter a whole number between 0 and 9999999999. Do 
not report comma separators or decimals.” The user will not be able to 
navigate forward through the instrument until the number conforms to the 
expected format or is removed. 

 Note: The Voxco Survey Tool checks all numbers at once. If more than one 
number is out of range the error message will remain until all out-of-bounds 
values are corrected. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.6 LEAs Who Spent Funds Under Title IV, Part A (Part II, Section 2.6.2) 

Section 2.6.2 of the CSPR asks for the number of LEAs who spent funds in the content areas 
under Title IV, Part A of the ESEA. Enter a whole, positive number between 0 and 999,999 in 
each row. Do not use commas. 

 Error: If the number is outside the range or includes a decimal, text, or 
comma, the user will get the following error message: “Please enter a whole 
number between 0 and 999999. Do not report decimals.” If more than one 
number is out of range the error message will remain until all out-of-bounds 
values are corrected. 

Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2.7 State Transferability of Funds (Part II, Section 2.7.1) 

Section 2.7.1 of the CSPR asks the user to indicate whether the State transferred funds  under 
the State transferability authority. Select “Yes” or “No” with the radio buttons.  

 Error: If a response option is not selected for 2.7.1, the user will receive the 
following error message: “Answer is incomplete.” A response must be 
provided to continue. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.8 Local Educational Agency (LEA) Transferability of Funds (Part II, Section 2.7.2) 

Section 2.7.2 of the CSPR asks the user to indicate the number of LEAs that notified the State 
that they transferred funds under the LEA transferability authority. A whole number between 0 
and 999,999 should be entered in the box. Do not use commas. 

 Error: If the number is outside the range, the user will get the following error 
message: “Please enter a whole number between 0 and 999999. Do not 
report decimals.” The user will not be able to navigate forward through the 
instrument until the number conforms to the expected format or is removed. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.9 LEA Funds Transfers (Part II, Section 2.7.3) 

Section 2.7.3 of the CSPR asks the user to provide the total number of LEAs that transferred 
funds from an eligible program to another eligible program. A whole number between 0 and 
999,999 should be entered in each box in the table. Do not use commas. 

 Error: If any number in the table is outside the range, the user will get the 
following error message: “Please enter a whole number between 0 and 
999999. Do not report decimals.” The user will not be able to navigate 
forward through the instrument until the number conforms to the expected 
format or is removed. 

 Note: The Voxco Survey Tool checks all numbers at once. If more than one 
number is out of range the error message will remain until all out of bounds 
values are corrected. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item.  
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5.2.10 LEA Funds Transfers (Part II, Section 2.7.4) 

Section 2.7.4 of the CSPR also asks the user to provide the total amount of FY 2021 
appropriated funds transferred from and to each eligible program. A screenshot of this item is 
shown below. A whole number between 0 and 9,999,999,999 should be entered in each box in 
the table. Do not use commas. 

 Error: If any number in the table is outside the range or includes a decimal, 
text, or comma, the user will get the following error message: “Please enter 
a whole number between 0 and 9999999999. Do not report decimals.” The 
user will not be able to navigate forward through the instrument until the 
number conforms to the expected format or is removed. 

 Note: The Voxco Survey Tool checks all numbers at once. If more than one 
number is out of range the error message will remain until all out of bounds 
values are corrected. 

Information about any data quality issues can be included in the comment box. 
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Click “Submit” to complete and lock the Section when all required information is entered. 
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5.2.11 LEA Use of Rural Low-Income Schools Program (RLIS) (Title V, Part B, Subpart 2) 
Grant Funds (Part II, Section 2.8.1) 

Section 2.8.1 of the CSPR asks the user to provide the number of eligible LEAs that used RLIS 
funds during SY 2022-23 for each of the listed purposes. Enter a whole, positive number 
between  0 and 999,999 in each box in the table. Do not use commas. 

 Error: If any number in the table is outside the range or includes a decimal, 
text, or comma, the user will get the following error message: “Please enter 
a whole number between 0 and 999999. Do not report decimals.” The user 
will not be able to navigate forward or backward through the instrument until 
the number conforms to the expected format or is removed. 

 Note: The Voxco Survey Tool checks all numbers at once. If more than one 
number is out of range the error message will remain until all out-of-bounds 
values are corrected. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.12 RLIS Objectives and Outcomes (Part II, Section 2.8.2) 

Section 2.8.2 of the CSPR asks users to describe the progress the State has made in  meeting 
the objectives and outcomes for the RLIS as described in the State’s most current Consolidated 
State Application. Enter this information by either copying and pasting information from an 
external document or typing in the text box. 

When all the information is entered, click “Next” to proceed to the next item. 

5.2.13 RLIS Technical Assistance (Part II, Section 2.8.3) 

Section 2.8.3 of the CSPR asks users to describe the progress the State has made in providing 
technical assistance for RLIS LEA sub-grantees as described in the State’s most current 
Consolidated State Application. Enter this information by either   copying and pasting information 
from an external document or typing in the text box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.14 RLIS Subgrant Award Determination (Part II, Section 2.8.4.1) 

Section 2.8.4.1 of the CSPR asks users to report the method the SEA used to award grants to 
eligible LEAs. Enter this information by either   copying and pasting information from an external 
document or typing in the text box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.15 RLIS State Administrative Funds (Part II, Section 2.8.5) 

Section 2.8.5 of the CSPR asks users to report  

• the percentage of the RLIS grant funds that were retained for State-level 
administration and 

• what percentage of those funds retained were used specifically for technical 
assistance.  

A whole, positive number between 0 and 100 should be entered in each box. 

 Error: If the number is outside the range or includes a decimal, text, or 
comma, the user will get the following error message: “Please enter a whole 
number between 0 and 100. Do not report decimals.” The user will not be 
able to navigate forward through the instrument until the number conforms to 
the expected format or is  removed. 

Information about any data quality issues can be included in the comment box. 

When all the information is entered, click “Next” to proceed to the next item. 
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5.2.16 RLIS LEAs Awarded Funds (Part II, Section 2.8.6) 

Section 2.8.6 of the CSPR asks for the 

• LEA ID, 
• LEA name, and 
• RLIS Award Amount. 

To report these data, users will enter the information in an Excel file template. Users will obtain 
the Excel file template by clicking on the link provided in the Voxco Survey Tool. Users will 
upload the populated Excel file to Voxco on the same screen. 

The following is a screenshot of the Excel template. 
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Information about any data quality issues can be included in the comment box. 

Click “Submit” to complete and lock the Section when all required information is entered. 
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6.  Submitting and certifying CSPR data 
6.1 Viewing and printing the report 

A report summarizing the data entered in Parts I and II of the tool will generate within the 
dashboard page after all the data have been entered but before the certification has been 
submitted. However, the dashboard page does not refresh automatically. To access the 
summary report, you will need to refresh by pressing F5, your browser’s refresh button, or 
by closing and re-opening the page. 

Once the summary report is generated, the user can print it or save it as a PDF through the 
browser. Review your summary report and proceed to the certification section by clicking 
“Next” at the bottom of the page. 

6.2 Submitting the certification form 

After all the data have been entered, users will certify the data. On the Submission of 
School Year 2022-23 Consolidated State Performance Reporting Part I Certification page, 
users will be asked to click on the link (https://csprparticertification.airprojects.org/) to 
download the certification form for Part I. Users will need to complete it, sign it, and upload 
it on the same page. If a user has difficulty uploading, they may email the form instead to 
OESE.CSPR@ed.gov.  

https://csprparticertification.airprojects.org/
mailto:OESE.CSPR@ed.gov
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After the signed form for Part I has been submitted, the user can click “Next” in the survey 
tool to proceed to the Submission of School Year 2022-23 Consolidated State Performance 
Reporting Part II Certification page. There, users will be asked to click on the link 
(https://csprpartiicertification.airprojects.org/) to download the certification form for Part II. 
Users will need to complete it, sign it, and upload it on the same page. If a user has 
difficulty uploading, they may email the form instead to OESE.CSPR@ed.gov. 

After the signed form for Part II has been submitted, the user can click “Next” in the survey 
tool. Users will then affirm that they have submitted both signed certification forms and other 
required Excel files by checking the boxes on the confirmation page. Users will not be able 
to submit their data until they indicate the certification form has been signed and submitted. 

https://csprpartiicertification.airprojects.org/
mailto:OESE.CSPR@ed.gov
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6.3 Locking the data 

Users should click the “Submit” button at the bottom of the screen to submit their certified 
Consolidated State Performance Report data. After this button is clicked, the link will be 
locked, and the user will no longer have access to edit the data or view the report. 
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6.4 Re-entering the Survey after Submitting 

Users cannot re-enter the survey after submission. The survey tool will be locked. The 
survey can only be unlocked by contacting the U.S. Department of Education Partner 
Support Center (PSC): 
Telephone: 1-877-457-3336 (877-HLP-EDEN) 
Federal Relay Service: 800-877-0996 (Voice/TTY) / federalrelay@sprint.com
Email: EDEN-Submission-System@ed.gov

Hours of operation are between 8:00 a.m. and 6:00 p.m. ET, Monday through Friday, 
except federal holidays. 

mailto:federalrelay@sprint.com
mailto:EDEN-Submission-System@ed.gov


The Department of Education’s mission is to promote student achievement and 
preparation for global competitiveness by fostering educational excellence and 

ensuring equal access. 
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https://www.ed.gov/
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