
 
 

To: University of Kentucky 

 

Dept. Head/Dean/Chair/Supervisor: ____________________________ 

 

 

Please accept this letter as notification of my intent to retire. My last working day will be 

 

_________/___________/______________. 

 

Thank you, 

 

________________________________________ 

(Print Name) 

 

________________________________________ _______/_________/____________ 

(Signature) (Date) 

 

 

_______________________________________ ________________________________  

Ivan Ralls                                                                                                (Date) 

Director of HR 


