Requesting Desk/Examination Copies of Course Textbooks

Please use the form below to gather basic information about the course textbook that you would like to
request. This information is the bare minimum that any publisher will require before providing you a
desk copy; individual publishers may request that you provide additional information. You may print this
form to submit directly to the publisher or use the information to enter into the publisher’s webform,
depending on how the particular publisher accepts desk copy requests.

Locate the publisher’s website and search for “desk copy requests” or “examination copy requests” for
further details on how to obtain a desk copy.

DESK COPY REQUEST FORM
DATE:
TO: (Publisher)
(Address)
(City, State, Zip)

To Whom It May Concern:
Your book

(Complete title, author, and edition)

ISBN

has been adopted as a required textbook in my course

(Complete course name and course number)

This course begins and has an approximate enrollment of students.

I have not previously received a sample or desk copy of this textbook. Please send me one.

Name:

(Printed) (Signature)

Shipping Address:
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