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If you do not know (or have forgotten) your ID or 

Password

1. Click Reset Password.

2. Enter your E-mail address.

3. Click Send Reset Link. Your ID and temporary password 
will be sent to the above address in a few minutes.

4. Log in and create a new password. Then you can enter 
the site. 

If you know your ID and Password
1. Enter your ID and Password.
2. Click Log In.

Log In1

If ID and Password have not been registered yet 

• Click Create Account to create a new account.
• Make sure to register your personal E-mail address. Do not 

use a shared address. 
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Home

Click Author

Help 

Contains numbers of Frequently-Asked-Questions to provide 

you with solutions to your problems.

2



Author Dashboard

To submit a new manuscript

1.Click Start New Submission.

2.Click Begin Submission.

※Download to fill out the “Authorship agreement” and send it to the Editorial Office by 

E-Mail（cj@j-circ.or.jp）with no delay when you receive a Decision Mail of acceptance. 

Your manuscript can’t have proceeded to publication until we receive the agreements   

from all authors.

Author Dashboard
This is a list indicating your manuscripts status.
Click each status to see your past performance in detail.

To continue the submission for manuscripts you already created.
To open the draft/unsubmitted manuscript, click Unsubmitted and Manuscripts in Draft, and click Continue 
on the manuscript.
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Step 1: Type, Title, & Abstract
Submission Steps
• After completing all the necessary Steps ①～⑤, 

you can review all the task in Step ⑥. 
• Data is saved every time you move to the other 

steps,. even if you stop in the middle of 
submission process, you can log in again and 
continue the procedure. 

Save & Continue
Fill in all the required fields in each step and click 
Save & Continue to proceed to the next step.

Manuscript Type
Select from the list.

Title
Within 50 words

Running Head
Within 50 characters (including spaces) 

Abstract
Within 220 words. Whether to be required or not 
depend on Manuscript Type

Required
• Clinical Investigation
• Experimental Investigation
• Rapid Communication （100 word以内）
Optional
• Review Article
Not Required
• Images in Cardiovascular Medicine
• Letter to the Editor
• Author’s Reply
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Step 5: File Upload①

Upload the manuscript File
1. Click SELECTION and select your manuscript file.
2. Select the File Designation from the dropdown list.
3. Click Upload Selected Files.

• You can upload up to 5 files at a time. When there are 
more than 6 files, repeat the procedure. 

• For Supplementary Files , You can upload up to 3 files 
(up to 2 files for “Images in Cardiovascular Medicine”) 
per 1 manuscript.

• Upload the manuscript file in the following order.
Main Document > Tables > Figures > Supplementary Files

• You can not upload compressed files.
• For movie files, upload them as Supplementary Files.

Available file formats

• Main Document / Tables: doc(x)/ xls(x)/ ppt(x)

• Figures: doc(x)/ xls(x)/ ppt(x)/ pdf / Other image file formats 
in general （jpeg / eps / tiff etc.）

• Supplementary Files: Figures file format and general move file 
formats（MP4 / WMV / AVI etc.）

How to create a manuscript file
For the filename, use English letters and numbers. (It 
may be garbled if you use Japanese letters and 
symbols.) 
E.g. Maintext.doc, Table1.xls etc.

Main Document
• This file must include “Title” “Abstract” “Author” 

“Keyword” etc. that you have registered in the screen. 

Table、Figure
• Create 1 file for each single image .  This also applies to 

table file. (Please do not include multiple worksheets  in 
a file like excel or power point  format)

Supplementary Files
• Please indicate as “Supplementary Figures/Tables” at 

the top of the manuscript.
• Maximum file size of Supplementary files is 5 MB.
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Step 5: File Upload②

Link text

Type in the word in the main document that must be linked to this image file. 

For example, if you enter “Fig.1” here, clicking “Fig.1” in the main document 

will display this image file when reading a manuscript with HTML proof. 

Caption/Legend
Paste the description(s) of 
Figure/Table Legends.
※Please describe the same 
in the main document.
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Step 5: File Upload③

Delete Files
Select Remove from the drop-down 

menu if you need to delete the 

uploaded file.

When you complete upload, a list of the uploaded files will appear.

Change the file order
Change the numbers of ORDER, and click Update Order.
Order should be

Main Document

↓

Table(s)

↓

Figure(s)
↓

Supplementary Files
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Step 2: Attributes

Enter Keywords and Category.

Select from the list and click ”Add” button in the center. Then, selected 

word(s) are listed at the bottom.

Keywords : 3 up to 5 
• Click Show Full List, and 
select the keywords of your 
manuscripts. 

• You can type in your own 
keywords if desired word 
can’t be found.

Category : 1 up to 5

This helps us select reviewers.
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Step 3: Authors & Institutions

Enter your co-authors

• Enter your co-author’s E-mail address and click Search

• If the search result is returned, click Add Author to add the person on the 

Author list.

• If the search result is not returned, a message will appear above "Find 

using Author's email address". Click create a new co-author in the 

message and enter your co-author's information on the popup screen.

• Then, click Add Created Author to add the person on the Author list. 

Authorship agreement
Download Authorship agreement here
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Step 4: Details & Comments ①

Number of Figures

Enter the number of Figures.

Number of Tables

Enter the number of Tables.

Cover Letter
• Provide cover letter in the text box if 

needed.
• If you attach a file, click 1.Select File

button to select the file and click 2. 
Attach File button.
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Step 4: Details & Comments ②

Has this manuscript been submitted to any 
journals previously?

Select “Yes” if your manuscript has been 

submitted to other Journals previously, list the 

journal name(s), manuscript ID(s) and the final 

decision(s) you have received.

Confirm the following

If there is no problem, check the box.

Supplementary Files

Enter the number of Supplementary Files.

Authorship Agreement

Download to fill out the “Authorship agreement” 

and send it to the Editorial Office by E-Mail

（cj@j-circ.or.jp）with no delay when you 

receive a Decision Mail of acceptance. Your 

manuscript can’t have proceeded to publication 

until we receive the agreements from all 

authors.

COI

If there should be any issues with conflict of 

interest, select Yes and describe the details.

Describe the same statement(s) at the 

Disclosure section in the Main Document.

Publication(reprints) fee

Confirm the Publication(reprints) fee form and 

tick Yes if you agree.
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Step 6: Review & Submit 

Submit your manuscripts
1. Click View PDF Proof and confirm your manuscript
2. Click Submit to complete the submission.

• You will receive an e-mail which notifies that the manuscript has been submitted. 
However this does not mean the manuscript has been received properly.)

Checkmark
A check mark indicates a correct registration.
When you find “X”, go back to that step and make 
a modification. 

1
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13 Manuscript Transfer

Response to the transfer suggestion

1. Click the approve / reject link on the decision letter.

2. The screen for confirming the response pops up. Confirm your response and click I 

Confirm This Response.

If you are suggested by the editors to transfer your manuscript to Circulation Journal’s online-only sister 

journal, Circulation Reports (CR), you can submit the manuscript to CR by the below steps.

1

1
2

If you approve the request, your manuscript is transferred to CR S1M site and is checked by the CR 
Editorial Office.
After the check is completed, you will receive the email notification from the Editorial Office.
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