
 Room #: _Phone Extension: Name: __________________________________     ______________    ________________ 

File Description: _____________________________________________________________________________________ 

Account #:   _____     ___ ______    ___     ___ ___  ___  __  ___  ___  ___ ___  ___  __ ___ 

Work Order #: _  Due Date: _Date Ordered: _______________    ______________     ________________ 

Portrait Finished Size:    x 

Material 

Finishing 

Landscape 

Coroplast 

Stickers

Foamboard 

Paper 

Floor Cling 

Vinyl 

Wall Cling 

Wall Cling (repositionable) 

Window Cling 

Choose Color: __________________ 

Other: ______________________ 

Color Vinyl 

Grommets 

Hem Tape 

Lamination 

Cutting/Trimming 

Other: ________________________________ 

Stakes (for coroplast signs) 

Special Instructions: 

Gold 

White 

1 Line 

2 Line 

Specify Name or attach list 

With Stand Without Stand 

Specify Name or attach list 

Choose Color: ___________________ 

Mail Stop: __________________________

Hold for Pick-Up in BIC 0515 

Date Completed: 

_______________ 

Total Charges: 

$__________________

COPYRIGHT STATEMENT The undersigned warrants that the reproduction of the materials 

furnished in connection with this work order (i) are original works, (ii) are in the public domain. [i.e. not 

copyrighted or copyright has expired], (iii) constitute fair use [for educational purposes as defined in 

Section 107 of the Copyright Revision Act of 1976], or (iv) that the necessary copyright permissions for 

this material have been obtained.  Compliance with copyright law and obtaining copyright permissions 

remains the responsibility of each individual.  

Signature (Required) 

Campus Services Observes 

copyright law in processing 

your request 


	Room #: 
	Name: 
	File Description: 
	GL #1: 
	GL #2: 
	GL #3: 
	GL #4: 
	GL #5: 
	GL #6: 
	GL #7: 
	GL #8: 
	GL #9: 
	GL #10: 5
	GL #11: 9
	GL #12: 0
	GL #13: 9
	GL #14: 0
	GL #15: 1
	GL #16: 5
	Date Ordered_af_date: 
	Due Date_af_date: 
	Extension: 
	Portrait: Off
	Landscape: Off
	Work Order #: 
	Finished Size 1: 
	Foamboard: Off
	Vinyl: Off
	Window Cling: Off
	Color Vinyl: Off
	Paper: Off
	Wall Cling: Off
	Vinyl Color: [Choose Color]
	Coroplast: Off
	Floor Cling: Off
	Wall Cling (Repositionable): Off
	Poster Board: Off
	Hem Tape: Off
	Cutting/Trimming: Off
	Stakes: Off
	Lamination: Off
	Other: Off
	Other1: Off
	Finished Size 2: 
	Other3: 
	Other2: 
	Quantity 1: 
	Grommets: Off
	White: Off
	1 Line: Off
	2 Line: Off
	Special Instructions: 
	Desk Plate Color: [Choose Color]
	Quantity 3: 
	Gold: Off
	Without Stand: Off
	Name Tag Info: 
	Desk Plate Info: 
	With Stand: Off
	Mail Stop: [Choose Mail Stop]
	Delivery: Off
	Date Completed_af_date: 
	Quantity 2: 
	Total Charges: 
	Submit Order: 
	Pick Up: Off


