Payment Plans: Steps to Enroll

College of DuPage requires all students to pay their account balance in full or enroll in one of our flexible
payment plans at the time of registration. This applies to all students registering for classes, including students
utilizing financial assistance. See cod.edu/paymentpolicy for more information.

Follow these simple instructions to enroll in a payment plan:

College of DuPage

Sign in with your COD login credentials to access the
portal and other systems

Example: smithjd258

[

Students - Retrieve/Forgot Username

Students - Set/Forgo

Staff - Reset Password

Search for Continuing Fd (non-credit) classes

1. Navigate to the student portal by
typing inside.cod.edu into the address
bar of the browser, then log in.

myACCESS [Help

> CONTINUING EDUCATION CLASSES

>  MYACCESS FOR STUDENTS

>  MYACCESS FOR EMPLOYEES

»  MYA(Q
3. Click MYACCESS FOR STUDENTS.
myACCESS l—lelp

< MYACCESS FOR STUDENTS

Student Payment Information

Pay In Full

Payment Plan Frequently Asked Questions (FAQ)
Enrall In Payment Plan

View/Update Payment Plan

My Account Summary by Term

1098-T Elecironic Consent

Wiew My 1093-T Foom:

1098-T

=R 5. Select Enroll in Payment Plan.
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2. Locate the myACCESS menu.

g e

myACCESS [Help

»  CONTINUING EDUCATION CLASSES

“ MYACCESS FOR STUDENTS

User Account
Academic Profile
Financial Aid
Communication
Regisiration

Student Payment Information

Miscellaneous

»  MYACCESSFOR

» macssseon| 4, Select Student Payment Information.

myACCESS

Payment Pians (lem Select)  x

Student ID: Student Name:

Steps To Enroll in a Payment Plan
Select a Term [Fai 2019

Select the link above for step-by-step instructions

If you are unable to pay your balance in full at the time of registration, you may optto spread the payments over the term by enrolling
in'a payment plan

Select a term from the drop down above. then click on Continue atthe bottom of the page to proceed When the below page displays,
click on Payment Plans to start the enroliment process.

@ College of DuPage

My Account  Make Payment  PsymentPlans  Refunds

conTnuE

@ College of DuPage

drop-down, then click Continue.

6. Select the applicable term from the
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Payment Plans: Steps to Enroll (Continued)

Term Selected:  2019FA - Fall 2019

The terms listed below apply o alsections of the payment plan.

tuition, foes, and

0 College of DuPage

f MyAcont MakePament PaymentPlans  Refunds  Help
" Announcement Student Account I
P— Balance
- Welcome to your College of DuPage

Page's data

Student Account Center.
B M&ePaymert ViewActivty  Enroll in Payment Plan
7. [zt t}"lr.ough e (apent Mt (G lotwelnafyl g Select Payment Plans from the menu bar
sl and Conditions, check the box agreeing to the tah a the ton at the top of the page
the terms, then click Continue. P Page.

(l) CO"ege Of DuPage Logged in as:

‘ ki) (D College Of DuPage Logged in as: | Logout &

A MyAcount Make Payment

A MyAcomt MakePayment PaymentPlans  Refunds Help My Profie
My Profile

PaymentPlans  Refunds  Help

Payment Plan Enrollment

Payment Plans 0
Select Schedule Agreament
Manage Plans Plan History
Select Aczount Student Account: $2.191.50 v Select
You are not yet enrolled in a payment plan for the current term.

SelectTerm | Spring 2020 v Select

There are act ve plans for which you may be eligible to enroll.

Enroll Now

9. Click on Enroll Now.

10. Choose the applicable term from the
drop-down box, then click Select.

(I) College of DuPage toggedinas | togout & Payment Plan Enroliment
# MyAcount MakePayment PaymentPlans Refunds  Help My Profile s\u Alot
Payment Plan Enrollment

Spring 2020 Six Monthly Payments

Eligible Charges and Crodits
Descrption Chargess) Cradinsts)

spring 2020
Select Schedule

161400

Batance: 1,644.00
Agreement

Select Account Stucent Account: 219130 SelectTerm  Sping 2020

v e

Plan Name

Required Down Payment Installments

Spring 2020 Six Monthy Payments 10%

11. A list of available payment plans will

wessisis 12, The payment schedule will appear. Read
appear. Choose the payment plan which through the payment details, then click
best suits you, then click Select. Continue.
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Payment Plans: Steps to Enroll (Continued)

fo College of DuPage Loggedinzs: ; Payment Plan Enrollment
C ® ® (=]
& Vyhnt Vst P fekmds _bep Scleet Schedule Payment Agreement

Payment Plan Enrollment

0

s16440

Mathod reat ar et cara

Select Schedule Payment Agreemzn:

IAccount Information

a stz

This planreqiesscreduzd aaymens,

thod you chaose il e u
ren methog remzins Vel for he duraticn o this p

e 14. Enter the card/bank account information
= & 13. Choose the payment method from the o corresponding to the payment method.
drop-down box, click Continue. \ Double-check the information entered is
correct.

Payment Plan Enroliment

Amount 516440

Methent Eectronic Check (checkinp/savings

Account Information

\ e w16, If your selected payment method is

156515(2;%?33}:2%: nr;it:toigfhrgz 'Ic: :heelp w "~ = = lelectronic check, check the box on the right-
¥ Y ?u'!ure hand side under Refund Options to enroll in |

eRefunds (direct deposit). \

Payment Plan Enroliment Payment Plan Agresment

© oo} S o

=

ANY FALSE INFORMAT
SAME TO FEL

‘ 192.203. & ot 1074

18. The payment plan agreement will
\ appear. Read the agreement in its entirety.

17. Click Continue.
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Payment Plans: Steps to Enroll (Continued)

ANY FALSE INFORMATION ENTERED HEREON CONSTITUTES AS FRAUD AND SUBJECTS THE PARTY ENTERING D College of DuPage
SAME TO FELONY PROSECUTION UNDER BOTH FEDERAL AND STATE LAWS OF THE UNITED STATES. VIOLATORS
WILL BE PROSECUTED TO THE FULLEST EXTENT OF THE LAW.

To revake this autharization agreement you must contact CODPAYMENTHELP@cod.edu.

# Mydcomt MekePoyment FamentPlans Refunds Help

Payment Receipt

Print and retain a capy of this agreement,

Payment Confirmation
Please check the box below to agree to the tems and continue,

KOOI T
§16440

® | agrez to the terms and conditions.

Studet Accout Payment

X " it A ant . Aoz
Print Plan Amounts | | Print Agreement | | Back Cance| m S B0

Cadnotpre

19. At the bottom of the payment plan ‘
agreement, check the box agreeing to the

20. The payment receipt will appear. Print

terms and conditions, then click Continue. | the receipt for your records.

@ College of DuPage
Sign in

il or phone

Log n using your fulle-mail address,

21. It is recommended you set calendar reminders for
the scheduled payments. if the payment is late, you
will be charged a $30 late fee and you run the risk of |

22. Keep an eye on your student email! You
will receive a payment reminder email three

being dropped from your class(es). days before your scheduled payment.
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