Payment Plans: Pre-Pay Scheduled Instaliment

When you enroll in a payment plan, if a balance exists on the scheduled payment date, the payment is
automatically charged to the saved payment method. If you would like to pay the scheduled installment earlier,
you may do so via the Cashier’s Office or your student portal. To pay the scheduled installment early via your
student portal, please follow the steps below. All steps must be completed in order to successfully apply your
payment to your student account.

Follow these simple instructions to pre-pay your scheduled instaliment:
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Student ID:

Student Name:

Sleps To Enroll in a Payment Plan
Select a Term [Fal2019

Select the Ik above for step-by-step Instructons

If you are unable to pay your balance in full at the time of registration, you may optto spread the payments over the term by enrolling

are
in'a payment plan

om the drop down above. then click on Continue at the bottom of the page o proceed.When the below page displays,
ent Flans to start the enroliment process.
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drop-down, then click Continue.

6. Select the applicable term from the

Page 1 0of 3

Updated 10.09.19



Payment Plans: Pre-Pay Scheduled Installment (Continued)

Torm Setected.  2019PA- Fall 2019

(0 College of DuPage

#  MyAcount  MakePayment  PaymentPlans Refunds  Help

Announcement @ To sign up for direct depasit

7. Read through the Payment Plan Terms
and Conditions, check the box agreeing to
the terms, then click Continue.

Welcometoyq 8. From the menu bar on the top of the
page, select Payment Plans.

Payment Plans

Installment Payment

. 0 0 ©

Amount Method Confirmation Receipt

Manage Plans Plan History

Apayment for this instalment s already scheduled.

Spring 2020 Six Monthly Payments -- Installment 1__Payment Options
of 6

e o Paye Gom
G e Payment amount 2650
1oz 020 s2560 [ o Enrolment date 10819
& 20 a0 suce0 | o » PayET DT oot
Amount Due $24660
s/13v20 sr13720 sae00 | o
e Dae s | i |
020 1020 sauce0 [ o

Spring 2020 Six Monthly Pay ofs /3720 5/8/20

Summer 2019 Five Monthly Payments

10. Review/adjust the payment amount.

9. Click the green button labeled Pay Next If the payment amount is less than the amount due, a
Installment. payment will still be attempted on the scheduled
payment date.

Installment Payment Installment Payment
6 0 ©
Amount Method Confirmation Receipt e _— o @
Amourt Methoc Confirmation Receipt
Apayment for ths installment s already scheduled.
Spring 2020 Six Monthly Payments -- Installment 1 Payment Options e
of 6 Payment amount 2650 Method Select Methed v
Enrollment date 10/8/19

. Payment Date Today - 10/10/19
Amount Due S246.60 Back | Canc
Due Date 12/13/13 Cence m

Electronic Chack - Pzyments can be made from a personal checkirg or savings account,

Debit and Credit Card - We accept the following credi: and debit cards.

=l

12. Choose the payment method from the
drop-down, click Select.

11. Click the green button labeled Continue.
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Payment Plans: Pre-Pay Scheduled Installment (Continued)

Amount

Method

Account Information

* Indicates required fields

Yo

*Account type:

*Routing number: (Example)

*Bank account numi

524660

Electronic Check (checking/savings)
Billing Information
“Name on account:

*Biling address

Billing address ine twor

“City:

“State Select State.

*Postal Code:

Option to Save
Save this payment method for future use

Save payr
(example

Refund Options

13. If entering a new payment method,
complete the account information and billing
information sections, then click Continue.

If using a saved payment method, proceed to step 14.

Installment Payment

(3]

Amount

Pleas

Payment Information

Student Account

Payment Amount

Payment Date

Method

524660
$246.60

Change Amount

10/10/19

Selected Payment Method

VISA - "My Credit Card"
Account

Billng Address

B9 10/36

Carol Stream , L 60188

©

Confirmation Receipt

Business Correspondence Address
COLLEGE OF DUPAGE

225 FAWELL BLVD

GLEN ELLYN, IL 60137

UNITED STATES OF AMERICA

Confirmation Email

Primary cms testing@cod.edu

14. Confirm the payment method and
payment information are correct. \

Installment Payment Account Payment
Amount Method Confirmation Receipt
[4) =)
Amount Method Confirmation Receipt
Payment Information Business Correspondence Address Payment Receipt
Student Account s246:80 ﬁf’:“icﬁo‘pgy*“ Your payment in the amount of $246.60 was successful. A confirmation email was sent d.edu. Please print this page for y o
Payment Amount 24680 Gk in e
Payment Date 10/10/19 Amount paid: $246.60
Confirmation Email Transaction type: Purchase
Selected Paymen( Method Primary cms_testing@cod.edu Stsdentames
VISA - "My Credit Card" UNITED STATES
Carol Stream , IL 60188 ack | Cance SRRk oosoomosot
15. Once you have confirmed the payment . .
. . 16. Print the payment receipt for your
method and payment information are records |

correct, click Submit Payment.

IMPORTANT:

To avoid a double payment, you must pre-pay your installment before the payment date. (Example: If your
installment is due 11/08/19, you must pre-pay your installment by 11/07/19, otherwise, it is recommended
you check your email on 11/08/19 to see if the payment was successful or failed before making another

payment on your account.)

If you are making a pre-payment for your payment plan do not click Make Payment. If you do, the payment
may not apply to your account correctly and your scheduled payment may still be attempted. Instead, you
should select Payment Plans from the menu bar at the top and follow the directions listed above.

@ College of DuPage

A MyAccount Make Payment

Payment Plans

Help

Announcement
Welcome to your College of DuPage
Student Account Center.

To Enroll in a Payment Plan, select the
tab at the top of this page.

Visit the Payment Options for additional
information.

Balance

View Account:

Student Account

Student Account: $1,780.50

To sign up for direct deposit of your refunds, complete your setup in the Refund
Account Setup page

v | View

View Activity Enroll in Payment Plan %

1D: xxx1542

$1,780.50
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