Guidance for Repayment of Grant Funds


	AWARD RECIPIENT: DOMESTIC AND FOREIGN NON-FEDERAL ENTITY

	Fiscal Year (FY) of Award from which Funds need to be Repaid

(If funds were awarded from multiple FYs, more than one scenario below may apply.)
	NON-SNAP Award
	SNAP Award
	Method of Repayment

	Refund of Federal funds obligated from an Annual Appropriation within 5 years of current fiscal year (e.g., funds obligated in FY 2018 and current FY is 2023)

	· Make the appropriate accounting adjustment within the recipient’s own accounting system to credit the grant account for the amount to be returned.
· If the document is still open in PMS, submit an annual Federal Financial Report (FFR) (SF-425) reflecting the refund through the Payment Management System (PMS).
· If the document is closed in PMS, make no adjustment to the final FFR unless the refund is greater than $20,000.

	· Make the appropriate accounting adjustment within the grantee’s own accounting system to credit the grant account for the amount to be returned.
· If the document is still open in PMS, submit a final FFR reflecting the refund at the end of the project period through PMS.
· If the document is closed in PMS, make no adjustment to the final FFR unless the refund is greater than $20,000.
	· Repayment is made by refunding PMS directly.  Instructions for refunding PMS may be found at https://pms.psc.gov/grant-recipients/returning-funds-interest.html
· The recipient should provide:

·  The grant number

· PMS document number

· In compliance with HHS award closeout regulations provided in 2 CFR § 200.344, the following instructions should be applied for refunds on closed PMS documents where an FFR has already been accepted.

· If the PMS document is closed and the refund is under $20,000, the refund should be sent to PMS with instruction to post the funds to Miscellaneous Receipts.
· PMS documents will not be re-opened for refunds under $20,000 and the FFR should not be revised.

· If the PMS document is closed and the refund is greater than $20,000, the recipient should contact the OPERA FFR Reconciliation and Financial Closeout Support Center (FFRC) and request to re-open the PMS document so the refund can be applied to the document in PMS.  The OPERA FFRC may be contacted at OPERAFFRInquiries@od.nih.gov.
· Upon receipt, the FFRC will review the information, and submit a transaction to re-open the document in PMS so the refund can be applied and a revised FFR can be submitted. 
· Once the refund has posted in PMS, the recipient should submit a revised FFR in PMS that reflects the refund.
· Upon acceptance of the FFR, the document will return to closed status.


	Refund of Federal funds obligated from an Annual Appropriation not within 5 years of current Fiscal Year (e.g., funds obligated in FY 2017 and current FY is 2023)
	· Make no adjustment to the FFR.


	· Make no adjustment to the FFR.


	· Repayment is made by refunding PMS directly.  Instructions for refunding PMS may be found at https://pms.psc.gov/grant-recipients/returning-funds-interest.html
· Per the linked guidance, the recipient must provide:

· the grant number/s

· The associated PMS Account Number/s (PAN)

· PMS document number/s

· The reason for the return of funds in their transaction (e.g., “return of unallowable costs on NHLBI award, per guidance from NIH”)
· For check returns, the check must be made payable to: Department of Health and Human Services
· Instruction should be provided to PMS to post the funds to Miscellaneous Receipts.



	

	AWARD RECIPIENT:  FEDERAL INSTITUTIONS not REGISTERED in PMS

	Fiscal Year (FY) of Award from which Funds need to be Repaid

 (If funds were awarded from multiple FYs, more than one scenario below may apply.)
	NON-SNAP Award
	SNAP Award
	Method of Repayment 

	Refund of Federal funds obligated from an Annual Appropriation within 5 years of current fiscal year (e.g., funds obligated in FY 2018 and current FY is 2023).

 
	
	
	· Repayment is made via Intergovernmental Payment and Collection (IPAC).
· The recipient should provide:
· the grant number/s


	Refund of Federal funds obligated from an Annual Appropriation not within 5 years of current Fiscal Year (e.g., obligated in FY 2017 and current FY is 2023)
	
	
	· Repayment is made via Intergovernmental Payment and Collection (IPAC).
· Include the full grant number(s) and the total amount(s)

	

	AWARD RECIPIENT:  CONTRACTOR OR SUBRECIPIENT

	Fiscal Year (FY) of Award from which Funds need to be Repaid
	NON-SNAP Award
	SNAP Award
	Method of Repayment

	Refund of Federal funds obligated from any Annual Appropriation
	· Pass-through entity should advise the contractor or subrecipient to return the amount due to the pass-through entity through the issuance of a check with an explanation.

· Pass-through entity follows the guidance within this document as applicable. 


	· Pass-through entity should advise the contractor or subrecipient to return the amount due to the pass-through entity through the issuance of a check with an explanation.

· Pass-through entity follows the guidance within this document as applicable. 


	· As Applicable (per sections above).  
· Repayment method depends on the type of institution and the situations described in the sections above.
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