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CAT/CET Renewal Instruc�ons 

The following is required to renew your CAT/CET cer�fica�on: 

 Update your profile informa�on. (*Important for sending your
Credly badge)

 Pay your renewal invoice.

 Sign and submit your CAT Code of Ethics/CET Code of
Ethics

• Submit a minimum of 10 CEs in any one of the following
combina�ons:
o 9 CEs and 1 Safety Credit Or
o 8 CEs and 2 Safety Credits Or
o 7 CEs and 3 Safety Credits

https://www.naec.org/images/CAT_Code_of_Ethics.pdf
https://www.naec.org/images/certification/CET_Code_of_Ethics.pdf
https://www.naec.org/images/certification/CET_Code_of_Ethics.pdf
https://www.credly.com/organizations/national-association-of-elevator-contractors/badges
https://www.naec.org/certification-faqs.html
https://www.naec.org/certification-faqs.html
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Step 1: Logging In 

 Click on the NAEC Account Link.
o Na�onal Associa�on of Elevator Contractors Inc. (site-

ym.com)
 If you need help logging in, please contact the

Cer�fica�on Department at cer�fica�on@naec.org

Now that you have logged in, you are looking at your NAEC Feed. 

https://naec.site-ym.com/login.aspx
https://naec.site-ym.com/login.aspx
mailto:certification@naec.org
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Step 2: Upda�ng Profile 

 In the top right-hand corner, Click on the down arrow beside
the Welcome, first name last name.

 Click on Account + Se�ngs on the drop-down

 Update the following informa�on in order.
 Primary Email Address
 Home Address
 Email Address to receive your Credly Cer�fica�on Badge
 Employer Name
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Examples shown below. 

o Account Informa�on

o Personal Informa�on



5 

Step 3: Paying Renewal Invoice 

 On the le�-hand tab, click Payments & History

 Click the box beside the dollar bill symbol. Once selected,
the Pay Selected Invoices will turn blue which you will
then click.
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 Enter the credit card informa�on and provide the billing
address for the specific credit card in use. Select Submit
Payment when completed.

* NAEC no longer charges the 3% processing fee when paying with a credit
card.
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 Step 4: Submi�ng CAT/CET Credits & Code of Ethics 

 On the le�-hand tab, click Professional Development

*If you have other cer�fica�ons with NAEC, you will see your past
journal entries.

 To upload your CAT/CET credits, click +Add Entry

 You will now fill out your journal entry.
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o Cer�fica�on/ Program: 2024/2025 CAT OR CET Cer�fica�on Renewal
o Credit Type: Cer�fica�on CE, Cer�fica�on Safety, or Code of Ethics
o Descrip�on: Your Cer�fica�on (CAT/CET) CE OR Safety: Course Provider- Name of course 

(Example provided below)
o Credits: Credits earned
o Atach course cer�ficate and click submit.

Notice* 
One entry equals one certificate. If you are submitting a certificate that provides CE and 
Safety credit, that same certificate must be uploaded twice. 
Example: 2024: NAESA - 10-Hour Code Update  
Entry 1: CET CE: NAESA – 2024 10 Hour Update (9 CE credits) 
Entry 2: CET Safety: NAESA -2022 10 Hour Update (1 Safety credit)  

https://www.naec.org/images/education/Cont_Ed.pdf
https://www.naec.org/images/education/Cont_Ed.pdf



