
Grant & Per Diem: eGMS Guide

How-To: Submit Per Diem Rate Modification Request  GPD Provider Webpage 

Step 1: Locate the Per Diem Rate Request Instrucitons from VA Website

Per diem rate request instructions are available on the GPD Provider website under 
the Per Diem Rate Request Information dropdown menu: https://www.va.gov/
HOMELESS/GPD_ProviderWebsite.asp#Rate 

◼ Make sure to read the instructions before getting started
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Step 2: Log into eGMS
Access eGMS: https://hmlsgrants-va.mod.udpaas.com/s_Login.jsp

◼ Your agency’s eGMS point of contact logs into the system
◼ Enter your email address and password and select the Log In button

Step 3: From the GPD Grants page, select the appropriate grant award 

From the eGMS GPD Grants page look under My GPD Applications & Grants for the 
Approved FAIN/Grant ID that you would like to request a per diem rate modification
for. Click anywhere on the grant record to open it.
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Step 4: Navigate to the Request Activity tab in the grant record

When the grant record opens it defaults to the Overview tab. Navigate to the Request Activity tab 
on the far right. Then select the Create Per Diem Modification Request button to begin.
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Step 5: Select Save Draft, fill out the requested information

1) Select Save Draft before starting; this will make the worksheet button appear
2) Fill out all fields in the request and in the Per Diem Rate Worksheet
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i. Add your Recipient Account Number:

iii. Open & fill out all fields in the Per Diem
Rate Worksheet:

ii. Fiscal Year of the grant cycle 
(prepopulated):

Note: The Per Diem Rate amounts (8a-8c) 
will auto-populate after filling out the 

worksheet & selecting Save Draft



Step 5 (continued): Filling out the Per Diem Rate information

iv. If approved to serve Minor Dependents,
select Yes, otherwise, select No:

v. Select the Rate Type & Effective
Date (prepopulated):
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vii. Fill out the required Authorized
Officials information:

vi. Fill out the Justification section:



Step 6: Save & submit your request

After filling out all of the information within the request and in the worksheet 
select Save Draft then select Submit:
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Select Save Draft after 
filling out the form.

If a draft task was created by 
accident, you can select Request 
Deletion to remove it if needed.

When finished, select 
the Submit button.



Step 7: Navigate to main page; activity should be in pending status 

After submitting the Per Diem Rate Modification request, navigate to the eGMS main page
(shown in step 3) and your activity/task will indicate Submitted status.    

GPD program staff will review your request and reach out to the identified point of contact, if there 
are questions/issues. 

Step 8: Approval email sent; activity complete

Once approved, an email will be sent to the eGMS point of contact.  Email notification will 
include the approved per diem rate and effective date. 

If future per diem rate changes are necessary, complete another Per Diem Rate Modification 

activity/task. 
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