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WASHINGTON, DC
April 11, 2013

]
5
Made Possible by the Broadband Technology Opportunities Program & A

Funded by the American Recovery and Reinvestment Act of 2009 e



&g!b BROADBANDUSA
“F CONNECTING AMERICA'S COMMUNITIES

Agenda

1. Presentation on PCC/SBA Closeout Process
= Aimee Meacham, Director, BTOP Program Services

2. Q&A
= Aimee Meacham, Director, BTOP Program Services

= Jannet Cancino, Supervisory Grant Specialist/Grant Officer, NIST Grants and Agreements
Management Division

= Laura Breeden, Director, BTOP PCC and SBA Programs
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Objectives

= Define Closeout and Stakeholder Roles
= Understand the Timing Related to Closeout Activities

= |dentify Recipient Closeout Requirements and Closeout Documents
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What is Closeout?

= Closeout is the process of ensuring that all funded project activities are complete and that recipients have
met all requirements imposed by applicable laws, regulations, Office of Management and Budget (OMB)
circulars, and award terms and conditions
= Recipients can facilitate the closeout process by
— Demonstrating completion of funded project activities
— Understanding all administrative and legal requirements
— Completing and submitting closeout materials in a timely manner within the closeout period
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Closeout Points of Contact

= NIST Grants Specialist

— Serves as the recipient’s main point of contact throughout the closeout process, ensuring the proper
submission of documents, addressing issues with document preparation, and serving as a resource
for recipient concerns

— Performs final award reports and documentation review and evaluation

= NTIA Federal Program Officer (FPO)

— Initiates closeout discussion and reviews requirements with the recipient; remains active throughout
the closeout process

— Conducts preliminary review of draft award reports and documentation

= Closeout Analyst

— Supports the Grants Specialist and FPO in working with the recipient to facilitate the closeout
process
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Project Closeout Timeline
Award End

90 days 60 days 30 days Date 90 days
prior prior prior post

Closeout

* Recipient submits final
closeout documentation via
PAM

* FPO initiates
closeout discussion
with recipient

* Grants Office completes
final closeout review,
initiates deobligation
actions, if needed

* Recipient initiates
a closeout AAR

I l l l I
| | | » Recipient receives | |
90-Day letter from
I I | isT I I
* If applicable,
| « FPO sends recipient " recipient initiates | * Recipient prepares | * Program Office reviews list |
| closeoutnotification | No CostExtension | to stop all project | of Intellectual Property | . « Recipient provides
I e-mail and links to | — Prior Approval I activities by the | submitted by recipients I additional information
the BTOP website Required’ Award award end date requested by the Grants
I with corresponding | Action Request | | | Office
I material | (AAR) and submits I I I
required
| | documents | | |
I I I |. I
I l l I I

* Program Office reviews
Programmatic information
and recommends Grants
Office approval, via PAM

* Grants Office notifies
Program Office and
recipient that the award
is closed out

FPO and recipient
determine if no-cost
extension is
necessary

Costs related to closeout
activities may be funded by
the grant after the award
end date
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Prior to Award End Date

= FPOs will notify recipients of their upcoming award end date and provide links to supplemental
documentation that is posted on the BTOP website. This information includes a checklist outlining the
activities that must be completed for the award to be closed out

= Recipients should begin to discuss the closeout requirements specific to their particular project with their
FPO

= Recipients should also submit all required Federal Interest documentation to the appropriate state office(s)
before their award end date; and attach a scanned copy of this documentation to the final closeout
documentation package. “Federal Interest documentation” refers to filings that establish the government’s
financial interest in substantial assets purchased or built with grant funds

= Recipients should complete any budget modification Award Action Request (AAR) prior to the award end
date, if applicable
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Recipients will receive a 90-day closeout letter from NIST that will request

closeout documents

FEB L6 104 ot

RE: 90 Dy Clossout Letter for Grant Award No.
Project Tithe: Americun Recovery and Remvestment Act -
Priject Expimtion Date:
Dear
In Accordance with the 15 CFR Part 14.71, Closcowt Procedores (codificstion of OMB Circulsr A-110, section
__Th)er |5 CFR Part 24, Stute snd Local Governisents, Subpant D, secticn 24,50 Closeout, the documentation
Tisted bekow b5 necessary to Eicilitate the official chwecut of the sibdect swwrd. The Recipient is reguired to

comply with the awand slossout procedures described below within 90 days of the sward expirstion dite, ualess
the Recipient roquests and reccives an exiension that is approved by the NIST Grants Officer in writing.

No costs shail be mosered or funds oblignted for any purpese pertaining to the progrm scope of work afier the
program expirstion dite.  The chseout related codts incureed during the S0-day oloseomt period follawing the
expiration date can be claimed in the FINAL mvoice, Gmmmmnwmhwmmol‘ﬁd
reports in sceondance with the March 2008, of Commerce, Standand Terms and Conditions, Number

A06, page 5, and inclede pecforming (he sctivitios listed below.

The following docements ane reqaired to be sabmitted by close of business oo Juoe 30, 2013

Ripotts hat must be submitied via the Post Award Monitoring System (PAM) i the nonnal mannee sre:
I, Final Finmckil Status Report (FFR 425) to cover the peried of March 30, 2013
2. Final Performnce Progress Report (PPR) 1o sover the period of March 30, 2013
3. Final Annual Progress Report (APR) - to ¢over the last calendar year of the award

that must be submitied & atischments 1o a final Clescout Award Amendmient Regquist (AAR) via the
Post Award Monitorieg System (PAM) are:

1. Final Dudget lnformation — Non-Construction Programs (SF-424A) - showing actual expendinares by line
mem. A fillable fonm can be downleaded ot

Ipfwwn st govdsisesdefault files/ SF-4245. pdl

2. Patent Report (Attachment 1) - To fulfill this s plesse check the rimbe boo on e form
and sign your name.

. Final Progres Specific Audit - spplicable to for-peofit onganiations caly.

. UcﬂhmtmmmdMlewuumw Ripresente s Priceity Lien. The Federal

=

[ retaims a priority y fribereet [ all equipasent acquired as past of the project. The

NST

Federal imterest extends from the initial recespt of the equipascnt Through a nen-year period after the
project is completed. This interest is seowned through a ben document. You are reguired to file a Lien
with your State by completing the Uniform Commercial Code (UCC) form; the Licn must cover all
equipment included i the pant

I, Real Property Stabes Report (SF-429) where applicable - stundard repoet to be used by recipients of
Federal financial assistsnce to report resl propenty stwus as defimed in 15 CRF 14.2 and 15CFR 24, A
fillsble: farm can be downloaded ar:

bttt woww whitehotie soviombyiermats_forms

6. Tangible Pﬁwnl Property Report (SF-428, SF-4281, SF4285), whers applicable — standurd report wsed
o megpot with an cast of 35,000 ar more and reportable residiual
umased sopplicd having a fair market value of $5.000 or mare. lems with a current Eair mariet vale

of S5008.0 or more must be listod, along with snused supplies with o vesidual value of $5,000 or
mare.

NOTE: 1§ themne are mo items of woui TEPOrT, Wi i Section § of form SF-
-lztqu]ullm’mm:nsdequmemMutﬂﬂﬂlmmmﬂnumwm-ﬂ.
resichunl vadee of $5,000000 or mare to report”. Complete the top secticn of form SF-428 B and check
L A fillsble form can be downlosded st

Bt bonewy. whitebouse gondomb/ganes_foans

7. List of materials snd/or products created scquired or developed using BTOP fands. inchading: studies,
publicaticns, curriculm, sigmificant outresch campaign materials, copyrights, ek

Fablure 1o submit your chescant mterials by the cad of the %0-day closcont period will put your

ot of with th terms of the may
of an Account Recoivable for all Federal funds dishursed for the sward, and denial of foture grants te your
arganization.

Thank you for your proaspt attention. |f you have sy questions @ regands o the sbove request, please conlac
Cirant Specialist Michael Teshe st 301-975-6358 or via consil w1 MichaeLicske @nist gov

B gt
Michael Teake
Grants Speciulist

Arnchmins
ce: Federnl Mrogmm Otfficer

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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How Does a Recipient Complete and Submit Closeout Materials?

= Recipients are encouraged to work with their Grants Specialist, FPO, and Closeout Analyst as they
prepare closeout documents

= Recipients must upload the final PPR, FFR, and APR in their respective report packages in PAM, just as
they have done throughout the course of the Program

= Additional closeout documents should be attached to a final closeout AAR by the end of the 90 day
closeout period in PAM

= Recipients should anticipate and plan for closeout related costs. Allowable costs during the closeout
period include such activities as preparing necessary closeout documents, conducting required audits,
and making payments on invoices for costs of project work completed and/or billed prior to the award end
date
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Recipients must submit the appropriate closeout documents before an
award can be considered for closeout

Final ARRA 10-14 days after end of quarter FederalReporting.gov

Final FFR (SF-425) 90 days after award end date PAM

Final PPR 90 days after award end date PAM

Final APR 90 days after award end date PAM

Final Closeout AAR 90 days after award end date PAM
Final SF-424a or SF-424c with actuals 90 days after award end date PAM attached to AAR
Patent Report 90 days after award end date PAM attached to AAR
List of Intellectual Property acquired or developed using BTOP 90 days after award end date PAM attached to AAR
funds
SF-428 tangible personal property report 90 days after award end date PAM attached to AAR
SF-429 real property report 90 days after award end date PAM attached to AAR
UCC-1 Filing (if applicable) 90 days after award end date PAM attached to AAR
Program-Specific Audit (if applicable) 180 days after award end date PAM attached to AAR and DOC

OIG in Atlanta

NTIA requests that Final Performance Progress Reports (PPR and APR) be submitted 30 days after the end date AN
O
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ARRA Report

Prime Rciphnt = : ,
| & FederalReporting.gov

Faspor], brediormadion
S Ty LW MUl

& FederalReporting.goy

LT
RasCipiant §
Award Type &wand Numbe Prime DUNS Calendar YIQer Final Ssport
Panent | 53¢ 21213 Yes
L
Propect Narw of LTy Coose RLCS of NTEE-NPC) (up o 1)
Progeam
Fiecipis Cuarterty LtV Actvity Code 1 WO
on:w Activity Cooe 2
ot 2m -
LeGviy Code d
® Lcavey Cooe
: E! Lcviy Cooe &
scOvity Cooe T
ProgrEm activey Coos 8
Sctivity Cooe 8
Sub 2] Activiy Cooe 10
1
" — TR
Total Feders Lmount
Funan Racetvecy Imvoeces
Mumber of Jobe 275
Deacription of Joba Created
Total Pedersl Aemount of LARA
Expencitare
1 !C.‘IWlIEICI
mmhm
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The ARRA report must be submitted within 14
days after the end of the quarter

ARRA report must be marked as “Final” and
show 100% complete project status

Funds received should match expenditures

All vendors and subrecipients from previous
reports must be included; report is cumulative

Recipients should consult their Grants
Specialists if any excess funds remain
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Final FFR (SF-425)

= The FFR details all financial transactions from
FEDERAL FNANCIAL REPORT award inception to the completion of the award,

[ Faderal Agancy w=d Creankaioes Clamas [F Fadenl Grard or Crar ISanitig Hamber Aasigned by Faden Agarcy

—— R ‘|‘“ | “ including administrative costs that may be
R == incurred during closeout

[PE=TTT— s o £ Facipiant Azeeors e or lsaratng MavEar
{%2 rapert rulicks raris, use FPR Afachmant

= Final FFR may not include any unliquidated
obligations

2 Fromctant Parne
From: (Manth, Cuy, Vear) I—: iz, Doy, Vs

"0 Transactcns | Curmuisive

e = Line C (cash on hand) should be zero

n_Peagar incomse sapences © accardence wih fw secuction siemadve
r._Pregran income sszended in sccorzance with the addiion sbeTardve
& Unaxpanded pragar incorre (ine | minue line o ine n

Te_trs T rmn o Fomes Trom [Famei 7|2 fam o i Crarges [ Faze s
19 et [ T

T3 CenFicaion: By figaing il meoe, | camiy Sal I & TUa, Somplns, and SCCUTE © fe Dant of Ty knowkdge. | am seam T

Sy fulve, Sicttioss. oo feucient intormtion may Ssject me & criminal, il o sdmisistetes pecalitier. [U S Ooce. Tite 9, Secton 1061

PR — T ——— AT — e ———] = Twmsnane (Ases code, rumber and avenaion)
2 Errmil addman

. Sigrmiuns of Auttcrzed Cariiing Dol s Dwm Raport SubmiSed (Monh, Dy, Yasr)

i o . o s oo (BB b mprring buante: for i colbaTion o i . mefratedi e svaisgs © 5 " pu e apscvess, inchuting S o vl o
g g s s, g i T i Tt 850w ] E g S i T oo R e Sl e T s B O 8 X
o o s oo of v, mckuteg g P B, i O o it ot g, St Pduaica Dregaat {18 088, Veah gy DX PE8IN
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Final PPR

e = The Final PPR should describe the recipient’s

M CORTROL MUMDER: S880-0017
naTE: EXPIRETICH DRTE: 127G

QULRTERLY PERFORMAICE PROGRESS REPORT FOR PUBLC CONPUTER cENTERS performance against project indicators for the
final quarter (or portion thereof), using the same
process and definitions as prior quarterly reports

= The recipients should mark the PPR that covers
the time period between the last quarterly report
and the award end date as “Final’
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Final APR

= AFinal APR should be completed using the same
process and definitions as prior annual reports

L F =
1 -:--pq::p-aig--n- C—T 2 " . T

= Arecipient must submit an APR for every year the

e omein award was active
o e s o ( s o = |f the award end date falls within 2013, the recipient
e T will submit an APR for 2013 and will mark it as final

= |f the award end date is 1/30/2014, the recipient will
submit an APR for 2013 and an APR for 2014,
marking the 2014 APR as final
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Final Closeout AAR

U.2. DEFARTMENT OF COMMERCE
1. Amardd Mumiber
13~43-810578

Award Action Request 3 A Pt Erom

Sep 4, 2010
3. Reciplent Hame 4 Award Pericd Te
GEORGIA PARTNERZHIF FOR TELEHEALTH INC Aug 3, 2012

T Project THe 6. CFTV Numer

[ ARRA T SBA - TeleConnect Geongla for Beffer Health 11557

7. Report Tyee |Otheer

Ta I Ohar, please Saborits
Submitting final closeout documentaion.

& Justifation
Al documernitation for eany ceseout of Teleconnect Georpia for Betler Heam,

& Submibed By 1. Date Submitied (MMDON YY)
jioyd Srmans 12-28-20M2

The Final Closeout AAR should be created as an
AAR package and should specify in the
description that the attached documents are
being submitted for closeout

All file descriptions should be noted as “Final” in
PAM

Please include a list of documents under Section
8 in the AAR

@R, BROADBANDUSA

Q:_t_;l :_,I":",,_. e NITIES

15
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Final SF-424A or SF-424C

e = Recipients submit a Final SF-424A or SF-424C

SCCTION A - DUDGCT SUMMARY

e e T detailing actual expenditures from award
O N N A A S A inception to the completion of the grant period,
inclusive of closeout costs incurred after the

award end date
z = The SF-424A should be used unless the major

7 AG Ag

SECIIONE  BUDGET CATEGDHIES

o [ ST g project purpose is construction, in which case the
D e SF-424C should be completed

e o " Lo = The SF-424A or SF-424C totals should align with
e e . =t =t = the total federal expenditures and total match
o | : =t d; - contributions (non-federal expenditures) listed in
e : ] = the Final FFR and PPR

Pravica Fation Uvabis
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Final Patent Report

= The Final Patent Report is included as an
Wl O attachment to the Closeout Letter sent by the
e ' Grants Office 30 days prior to award end date

]I cenify thatno subject mventions were discosed during the grant cooperative agresment period
[——] bz final pamntreportis anached, listng all imentions disclosed dwring the award period

The Recipientshall disclose each subjea mvention 1o NIST within two manths afier fhe mvertor discloses itin
writing 1o Recipient persomne] responsiblefor patant mamers. The disclosureto NIST shall be inthe form of 2
written report and shall iderify the award underwhich e mvention was madeand the invemtor(s). Ifshalata
minimum, contain te following inbrmation:

(1) thetitle of the imvention,

(2) thenamss ofall imvertors;

(3) thenameand address ofthe assizes (Famy)

(4) anacknow! tthat the United States has righss in e subjactinversion (ie. the
CGovemmena! UseLicense),

(5) thefilingdae of the presantimention;

(6) an abstract of the diclosuse,

{7) adescriptionorsummany ofthe present mvention;

(8) thebackground of thepresen mvention or the prior ary

(%) adescriptionofrhe prefrred embodiments; and

(10) what maner isclamed

Ifa patent is issuad, the Recipient(s) must submit the following to e Grans Office

(1) the award number under which the imventon wa mads;

(2) the serial mmberof the pamntissued;

(3) the date of sRuance

(4) 2 copy of the disdosure 2s issued (mcinding the drawings) and,
(5) the name addess, and telephone number(s) of an assignes

Company Autorzing Offical Date
Note: In the eventthat the Racipient deermines thatan vension or paent was made under the purviav of the
award after the filing of his document, they are instruced to forward the information to the Grants Officer

National Institute of Standards and Technology
Grants & Agreements Manazement Division
100 Bureau Drive, Bldg. 411, Mail Stop 1650

Gaithersburg, MD 20599-1650

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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List of Intellectual Property

I = Recipients should upload a list of materials
created, acquired, or developed using BTOP
=i funds, including studies, publications, curriculum,
- and/or work products (e.g., links on website to
reports, datasets)

L

| L7Z e
e = Recipients should be aware that NTIA may
e B o ultimately request copies of these materials once

Training Curriculs | {Spanich) et POF here) Groop. Jane Doe

a final hosting location is determined

Outreach Motarial L B ining ol Audio fils fon websie bere] | NEA | A

Training [ providing digial Merscy [newspaper articls
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List of Intellectual Property (IP) — Resource Submission

= Upon review of the IP list, your FPO may request certain resources and materials that may be useful to
researchers and other organizations

= Recipients will have multiple ways to send files to NTIA

— PAM (preferred)
 Submit as Program Other Request (POR)
* File size limit is 32 MB, up to 9 attachments may be uploaded in one POR
* Multiple PORs may be submitted
— FTP (preferred)
» DOC FTP site: https:/sft2.doc.gov/courier/web/1000@/wmLogin.html
« Send to FPO and DHerndon.ctr@ntia.doc.gov
— Emall
« Email to FPO cc: DHerndon.ctr@ntia.doc.gov
— Physical Media
* DVDs and CDs
» USB drives are not accepted per DOC IT policies

19


https://sft2.doc.gov/courier/web/1000@/wmLogin.html

£ 3
BROADBANDUSA
Qak”

CONNECTING AMERICA'S COMMUNITIES

TANGIBLE PERSONAL PROPERTY REPORT
SF- 428
Fage of Pages
1.Federal Agency and Crganiztion Bementio 2. Federal Grant or Cther ldenSfying 3a. DUNE 3b. EN
Wrich Repavt s Submited Number Azzigned by Federal Agency
2 meCplert Crganzaton (MamE and COmpeE: sadres: oLdng 20 [o0e| T Reripient ACCount o ioertitying
Nurber
& Allachment (Check applicabie ) 7. Supplemenial Shest
— Yes
& Pt Ciozeou Repot (SF-422-55 M
___ Dispostion Repor/Request (SF-428-5)

E. Comments

S Tekephone (3 cooe, NUmber, Saenson)
Sa. Typed or Frinted Kame and THe of Authorized Certitying
Omcial

5d. Emaill address

pr— a Cartityng Omca Se_Date report subeitied (Monm, Dy, rean

0. Agency u=e only

gge
iF
I

20

Recipients account for BTOP-funded tangible
personal property by completing a SF-428, SF-
428B, and SF-428S

All recipients must submit a SF-428 cover sheet
and Attachment B (if there is no tangible property
to report, recipients should write “Not Applicable”
under Section 8)

A supplemental sheet, SF-428S, may be
necessary to provide detailed information for
each item
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SF-428 Attachment B

TANGIBLE PERSONAL PROPERTY REPORT = The SF-428B is used during award closeout

Final Report SF-428- B

Fadarsl Grantor Othar Idanty g Number Assigned o7 Faderal Agancy (Elodk 2 on SF-4231 to a”0W recipients to request disposition

mc,w — instructions for equipment items (items with a

__Fedsraly-comed Property  (Liston Supplemental Sheet SF<4Z85 or recipient equivaient and complete Section Za below.) per_unlt achISItlon Cost Of $5’OOO or greater)

[} »\c:a.l red Equipment with acquisition coat of $5,000 or mare for which the awar dl'l:l ogenc ¥ has ressrved the right to iransfer dtle
{List on Supplemental Sheet SF.-228S or recipent aquivalent and complete Secton 2b below.)

€ Roecun Unused Supclies wihtal egreget i mariet vake exescing 5,000 1ol neaded o any othe Fadersly sponsaed ™ ReCIpIentS SElect a” appllcable Optlons In
s _ Section 1 and complete the corresponding

2. Complets relevant section(s. For Agency Use Only

R Ry e e questions 2a-2c

i} __ Request transfer to Award

(i} __ Request Federal Agancy disposition instructions .
(] __ Other (Previde deta in Block 3 or attach request) | ) TR R —_
2b. Acquired Equipment (Salect one or more.| Agency response Io requested disposition of acquired equipment:
i) __ Request unconditional transfer of title with no. (i Recipient requeat approved___ denied __
further cbligation to the Federal Govemment. il Disp with aftached S
) __ Regquest Fedaral Agancy disp rcrized Avarding A S
Signature: Date:

MNote: if the award, N_; agency does not provide disposition
instructions within 120 daya the recipient may continue 1o 3 Phone
usa the equipmant for Federally supported projacts or ITE :
dispese in acssedance with the appicable property

stardards. Tite: Email

Zc. Reporiable Residual Unused Supplies

(i} Sale proceeds or __ Estmate of cure
iy Pece ntage of Federal participation .

iiii] Feceral share .......

i} Slnca:ihdglrxann
v} Amount remitted to the Federal Gowmmcm

3. Comments

Agency use onl;
FINAL REPORT ATTACHMENT T0 SF-428 4
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SF-428 Attachment S

TANGIBLE PERSONAL PROPERTY REPORT

= The SF-428S is used by recipients to provide
P G S R R A B T e detailed information on individual items

__Final {Award Closeout) Report

Disposition RequestReport

= Grantees who checked “Yes” to Question 7 on

T TR GGG the SF-428 or selected option 1b on the SF-428B

should complete Attachment S or submit an
equivalent document
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SF-429

CONNECTING AMERICA'S COMMUNITIES

W 1196
peres 07 4
REAL PROPERTY STATUS REPORT SF-423
{COVER PAGE)

Fage of: Fages
1F Agency and Organizational Seme to Wi 3. Federa Graniys) o Other Idenatying NUMDEnE) ASSign=d by
Report ls Submited: Federal Agency(les):

3. Reciplent Crganizabion {rame and compiete address Incuding zip code
43 DUNS Number 4b. Elb: 5. Reciplent Account or Identifying | 6. Contact Person for this Report:
Murminer: Hame:
Pnone:
Emall:
Fax
7. Report End Dabe:
{MLDLY
3. Real Propanty SEiE Repon — ANBCHMENS: [Check the appicabie BIOTREI T
___ - Aftachmeni A (General Reporting) affached
___:Aftschment B (Request o Acquire, Improve or Fumish) aftsched
: Aftachment C {Disposion Request) aftached
5. COMMEnts (S1ach A0000nal sNeets I necessany):
0. Ceriication: Tcerdt fFie beet of my knowledge and bellel That all Nformabion pressnisd In Hils repo
and complets a material represantation of fact upon which the Fedsral ani mely.
17a. Typ2d of Printed Name ard Tiee of AUthonzed Certrying 11c. Telephors (area code, NUMBER, Extansin).
Official
11d. Emall Adoress:
1ib. Sigrature of Authorized Cerifying Offidal 11e. Cate Report Submitied (MUWDDY YY)

12, AQENCY USS OniY

Stasdasd Form 427 (#2011}

23

Recipients account for real property (e.g., land or
improvements) by completing a SF-429

All recipients must submit a SF-429 cover sheet
even if there is no real property to report

Only those who purchased/improved real
property using BTOP funds or contributed it as
match must complete the SF-429A
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SF-429 Attachment A

= The SF-429A allows recipients to provide the
requested information in section 13-18 of
i il Attachment A for each parcel of real property

Fieal Property Htahss Report
ATTACHMENT A [Seneral Reporting) 3F-428-A
Feenl Grant o Cther iGentiying Number Assigned by Faderal Agency

Parnel
of real property baing reportsd undsr the Federal finanslal sccictanns sward idsnsfisd in ceation 22 re Orted
ER Pﬂ'\odwm:‘ﬂﬂlrw:.. MDY YYY L From: Ta p

Acoulsition Construcion ‘Govemment Fumished Fropety

aa. Dcsu—m:n:ﬁculw

140, Address of Real Froperty Jegal desoription and compiete address Including zoning information):

T4C Land ACreape or Square Unks 20 Gross and Usabie SqUare SoogeRAeters (Le., of BUbGng, howse.
Enter Amourt: o
Seect nks: __fores Ergar Amounts: G Uzabie
—Sguane Kiometers  —Couare Maters SeiectUnkz: _Squane Fest __Square Mt
#4z, Rzal Progery Dwneshic Tros!
— & Fessimpie
—_ D Coporate ___ G Limited Linbilty Farmership L Co-Cperatve
— | Govemment Fumished Froperty . m:rnuc.c"be]
TaT. Feal Propery Cost. H Sham Femenage %
Federal Share: 3 [ =
Non-Federal Share: H I W

m of Federai and Non-Federal Shary:

¥
T3, Haz 8 oeed, e mm:rﬂmummcmrmmcmnmbmrennlm T T res propetyT
o em Mo __MA

=S (UnEzs previSusly reported), descrine the nstrumant LSed and enter the date and [Ursdichon I Which It was rconsss:

73N, Has Federaily QU MSIrance Coverage been secired for his el property” ___Yes Mo

S Instructions for more detals.

141 Are there any UnHiorm Retocation Act [URA) requirements applicable bo this real property? __Yes__No
TA] Are There ary ETTONMENES COMPISNCE MeqUIMmentE e [0 e real property” __ves o

If yes, describe fhem (atiach addiional sheets ¥ necessany’:

1AL In accomiance Wi Bhe Nationa FSionT Freservation AL (NSFA), O0es e Drmperty possess REone Signfcance, andior & ©ised or Egibie for
listing im the Mational Regicter of Historc Slaces? __ Yes Mo
If yas, descrine fem (atach addional shests ¥ recessany):

15, Haz asmmmu:o:nmn Wi e 'ea property, of 16 Thers an antRipatsd shangs sxpaoisd Qunng Bie Next reporting pancd:
Yes
ln\::.acacm:*\: crange (a3 podtional sheets T necessany |

TE. Feal Fropeny DEposiion SERE:
— A SHd 5 Transtemedwm ffenntaward  __ C. Uzed in other Ssseraiy sponzoned projsctpragram
O Transfemsdtss  ___E RetsnadTie __F WA

| I the Federal apency provided the reciplent disposition insiructions o sedl or redain fitie io e neal propesty. enter the amount of - funds owed 1o
the Federi govemment:

1L If appiicabie, snher the amOoURS of amy Tist procssds o Hhie sie of the real Droperty and describe how e pocssds were dsrbued

11, the Fedarsl apency Srecies th necipient o franster e i the neal proparty, enter the Smount of funds the Faderl Agency  mwes:

17. indicate the curuladve energy conzumption for the previcus 12 months:

A Beciric (KWh) or Bt B. Petroleum iGall_____G. Natwrl Gas icuft_______ D Over (Specifyl______

18. Remarks (atiach additional sheets f necessany

Attachumead & (General Reperting) do Resd Property Sextus Repor: SF-625

i Stumitad Form 423 (920113
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Federal Interest - Covenant Of Purpose, Use And Ownership

= NTIAretains an undivided equitable reversionary
interest in all real or personal property that

S — recipients and subrecipients acquire or improve
T i i st b using Federal or match funds, for the entire useful

and bemween,

T life of the property

R = During the duration of the Federal Interest, -
recipients cannot sell or transfer the asset without

COMMERCE, UNITED STAT

I
——
Guithersourg, Marylind 0200 (| eee—
I

e I s =t prior Grants Office approval or use the property for
penrtt I B0 1 e non-BTOP purposes without prior approval
i N | = Recipients with substantial assets acquired with
s e ma| [ e e s _ federal or match funds have to submit applicable
S [ Se— o documentation

St T St = P S - — Covenant of Purpose to document the
e I i — i Federal Interest in real property
s e e e o — UCC-1 to document the Federal Interest in
= — e - fixtures or personal property other than
attached hereto, agreed to record _ “-‘".--_ I I ; [ I"~ - [' Supplles

— Attorney Certification that documents were
properly executed and filed in accordance
with state law

T T T A e
e e [TRRRRRE S il W M I_F |l

TG o CRAL U FIANC MG STATEMENT (FGRM LICC 1) (REV. CT0Re
FORM SHOULD BE TYPEWRITTEN OR COMPUTER GENERATED
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Program Specific Audit (For-Profit recipients only)

= Commercial and for-profit entities may have to submit a program specific audit if the recipient received a
BTOP award greater than $100,000

= Acopy of the Audit Report must be submitted within 180 days of the award end date to the DOC Office of
the Inspector General (OIG) and PAM. This audit must include costs incurred during the closeout period

= For-profit entities required to do a program-specific audit during the closeout period may pay for those
audit expenses using BTOP funds
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After NTIA reviews and submits closeout documentation, NIST conducts a
final review and takes the remaining steps to close the grant

= NIST Grants Office will perform financial reconciliation and notify the recipient that the award has been
satisfactorily closed
= |f applicable, the Grants Office prepares a Deobligation Memo and submits it to the NTIA Budget Office

= Recipients must maintain records relating to the grant for at least three years after the recipient submits
its final federal expenditure report

= Recipients must continue to comply with any ongoing audit and property management requirements
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Early Closeout

= Arecipient may want to terminate its award early after completing all project goals

= To initiate the process, a recipient should initiate an “Other” AAR and attach a letter from the recipient’s
Authorized Organization Representative (AOR) requesting an amendment to the award end date. Once
approved, this action will amend the award end date to the new requested end date. Upon project
completion, the recipient will need to send all final closeout materials to its Grants Specialist, FPO, and
Closeout Analyst to close out the award

— Amended award end dates will always fall on the last day of the quarter

= Recipients wanting to terminate their awards early should submit their requests in PAM
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What happens after the award closes?

Thank You! = After the award is closed, Recipients must continue to:

— Use BTOP-funded equipment for the purposes under the award
— Retain grant files and related records for at least three years

— Complete an inventory of grant-funded equipment

— Update UCC-1 filings every five years

Wi
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Additional Resources

= 15 CFR § 14.71 - Closeout Procedures for Non-Profit and Commercial Entities and
Institutions of Higher Education

= 15 CFR § 24.50 — Closeout Procedures for State, Local, and Tribal Entities

= Department of Commerce Office of Acquisition Management Updated Grants
Manual, Chapter 12 — Award Close-out, available at
http://www.osec.doc.gov/oam/archive/docs/Ch12%20Award%20Close-
out%20[revised%20June%202007].pdf

= Closeout documents are available on NTIA's website under Award Closeout
Requirements at http//www?2.ntia.doc.gov/compliance

= Additional guidance on completing closeout forms is available on the BTOP
Collaboration Wik



http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www.osec.doc.gov/oam/archive/docs/Ch12 Award Close-out [revised June 2007].pdf
http://www.osec.doc.gov/oam/archive/docs/Ch12 Award Close-out [revised June 2007].pdf
http://www2.ntia.doc.gov/compliance
http://broadbandworkshop.pbworks.com/
http://broadbandworkshop.pbworks.com/
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Questions

o
Made Possible by the Broadband Technology Opportunities Program &

Funded by the American Recovery and Reinvestment Act of 2009
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